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Purpose
		
International remote work is an increasingly common arrangement across employers including educational institutions.  This document includes a questionnaire to assist in determining if a remote work arrangement is in the best interest of the research activities.  

Scope
[bookmark: _GoBack]
The scope includes faculty, staff, graduate students and postdocs who are requesting authorization to work remotely from an international location.

Responsibilities

Support Team:  
	Export Control Team (e.g. Proposals and Negotiations Team):  Review for any potential conflicts involving export control regulations and export restrictions in award/contract.

	Principal Investigator: Provide current CV and complete Attachment A and return to the Export Control Team.










Complete Attachment A and return to the Export Control Team for review.

The information referenced in Attachment A must be collected and documented in the ERA Award File.

ATTACHMENT A
1. Name of individual considering remote work: ________________________________________________________________________
2. Citizenship: ___________________________________________________________________________________________________
3. What is their job title (eg Post Doc.):_______________________________________________________________________________
4. International Location where work is to be performed:________________________________________________________________
5. ASU Department/Unit:__________________________________________________________________________________________
6. Name of Supervisor:____________________________________________________________________________________________
7. Principal Investigator (PI):________________________________________________________________________________________
8. Research Administrator (RA): _____________________________________________________________________________________
9. Resume or vita of individual provided?                                                                                                                                      No □      Yes □ 
10. Is the individual working or collaborating with another institution?_______________________________________________________
a. If Yes, provide the name of the institution:____________________________________________________________________
11. Will the applicant participate in sponsored research?                                                                                                             No □      Yes □   
       If yes, please fill out the table below:  

	ASU Account Number
	ASU Proposal Number
	ASU Principal Investigator
	Funding Source/Sponsor Name
	Brief description of job duties

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



12. Prime Sponsor: ___________________________________________________________________________________________
a. [bookmark: _Hlk51849993]Has Sponsor been notified:                                                                                                                                           No □      Yes □    
If Yes, provide a copy of the sponsor authorization.

13. [bookmark: _Hlk51850119][bookmark: _Hlk51834935]Is the research to be performed basic in nature?                                                                                                                     No □      Yes □   
Select all that apply: 

□	Basic
□	Applied
□	Advanced
□	Development
□	Testing
□	Service Oriented

14. Does the applicant have any independent funding for research activities?  	                                                             No □      Yes □     	  
  If yes, attach copy of funding agreement.

15. [bookmark: _Hlk51850333]Has the applicant signed any independent non-disclosure agreements? 		                                               No □      Yes □     	
If yes, briefly describe: ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

16. Has the applicant been involved in any past or current foreign talents programs?  			                 No □      Yes □	
      If yes, briefly describe: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

17. Reason for remote work request/visa application status:________________________________________________________________ ______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________

18. Period of Performance for work to be performed remotely: _____________________________________________________________
19. Benefit to project or department/unit: ______________________________________________________________________________ 
_________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________
20. Will individual collect data in the international location?                                				                  No □      Yes □   
a. [bookmark: _Hlk43455717][bookmark: _Hlk43455941]If yes, is the data collection in person?                                                                                                                         No □      Yes □
i. If Yes, provide a copy of the institutional authorization.
21. Is Data in Public Domain?                                                                                                                                                               No □      Yes □
22. Can Employee use VPN for working with ASU systems and data?                                                                                           No □      Yes □ 
23. How will VPN usage be monitored?_________________________________________________________________________________
_________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________
24. How will work be supervised?_____________________________________________________________________________________
_________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________
25. Employee has an ASU encrypted system to access any data that is being stored locally.                                                  No □      Yes □                                                                                                                                                        
[bookmark: _Hlk51851272]a.  If no, can the employee work on a remote system and remote desktop into the encrypted system?            No □      Yes □                                                                                          

26. Are there appropriate measures in place to safeguard data and work product?                                                                 No □      Yes □
 	a.    If Yes, explain: _________________________________________________________________________________________
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________





27. [bookmark: _Hlk51835198]Have IRB notifications and approvals been completed?                                                                                                           No □      Yes □  

28. Are you aware of any export controls related to the work you are currently performing?                                                No □      Yes □  
If yes, describe completely:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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