HHS & NSF Allocation Procedure

1. Name a new tab “Allocation”.
2. Copy worksheet tab to allocation tab. Delete all columns except column for account number, fund
code and amount of allocation. You will need to add three more columns. Example below is how
spreadsheet should look.
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3. Send email to Advantage-g@asu.edu with attached spreadsheet asking them to upload information
into the auto JV. The folks from Advantage will email when the JV documents are on the Suspense
Table to be reviewed by CMT GCO and approved.
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