Guide to the Budget Worksheet for
Pre-ERA Planning

Contents:

Introduction to the Worksheet Pages 2-8
Creating a budget with the Worksheet Pages 9-22
Modifying F&A rates in the Worksheet Pages 23-24
Adding additional faculty lines Page 25
Adding additional staff lines Pages 26-35
Adding additional student lines Page 36

Adding additional subcontractors Pages 37-4/7

Budget Worksheet Guide (Revised: 09-25-2017)



The Excel Budget Worksheet is available for planning purposes prior to creating the Funding Proposal and related Budget(s) in ERA.
These include current rates and apply modified total direct costs (MTDC) calculation rules.

When using a Worksheet, download a copy and save it locally for your immediate use. Remember to return to the website to
download the latest version when you start a new budget, as rates may have changed. Always work with the latest version posted.

The Budget Worksheet opens on the tab titled Spreadsheet. Before you begin entering information, be sure to click Enable Content
(macros) at the top of the page. If using the Worksheet for less than the stated period of time (e.g. less than five-years), be mindful to
zero out the years you won’t be using to ensure there are no surprises throwing off your final budget totals!
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2 Yeard Total= S0 | End Date: g UNIVERSITY
3 3ummary Budget = 50 Click to Update EREfTuition Rates vear's rates. Year1 Year 2 Year 2 Year 3 Year 3 Summary
4 Tolal Years = 0.00 Pl Name: Sponser: Info Info 36 mos
5 1. DIRECT COST. | P e-mait: Pl Phone: 1.03 Salary Escalation 1.03 salary Escalation 1.03 Add Faculty
6 1.A. SALARIES, WAGES, BENEFITS & INS
7 [ mos | #mos % effort *
8 Faculty Salaries # mos % effort # mos % effort
9 |PI: AY Salary: $0 $0 U.UC? 0.000% $0 0.00 0.000% $0 0.00 0.000% $0 $0
10 AY LOEYr1= 0.00 person months
11 Sum LOEYr1 = 0.00 person months 30 0 DD‘ 0.000% 50 0.00 0.000% 30 0.00 0.000% $0 50
12 | Total LOEYT1 = 0.00
13 Count = 0 | SUB-TOTAL Salary= 50| AYLOE= 0.00 50| AYLOE= 0.00 30 50 50
14 ERE 50 | Sum LOE = 0.00 30 | Sum LOE = 0.00 30 50
15 Total Salary & ERE $0 LOE = 0.00 $0 LOE = 0.00 $0 50 $0 Total Salary
16 |Co-Pl AY Salary: 50 30 0.00 0.000% 50 0.00 0.000% 50 0.00 0.000% $0 50
17 AY LOEYr1= 0.00 person menths
18 | SumLOEYr1= 0.00 person months 30 U.UCT 0.000% 50 0.00 0.000% 30 0.00 0.000% $0 $0
19 | Total LOEYT1= 0.00
20 Count = 0 | SUB-TOTAL Salary= $0| AYLOE= 0.00 $0] AYLOE= 0.00 $0 $0 $0
21 ERE $0 | Sum LOE = 0.00 %0 | Sum LOE = 0.00 $0 $0
22 Total Salary & ERE 50 LOE = 0.00 30 LOE = 0.00 30 50 $0 Total Salary
23 |Co-PI: AY Salary: $0 30 0 DD‘ 0.000% 50 0.00 0.000% 30 0.00 0.000% $0 50
24 AY LOEYr1i= 0.00 person months
25 SumLOEYri= 0.00 person months 30 0 DD‘ 0.000% 50 0.00 0.000% $0 0.00 0.000% $0 50
26 Total LOEYr1= 0.00
27 Count = 0 | SUB-TOTAL Salary= 50| AYLOE= 0.00 50| AYLOE= 0.00 30 50 50
28 ERE 50 | Sum LOE = 0.00 50 | Sum LOE = 0.00 30 50
29 Total Salary & ERE S0 LOE = 0.00 $0 LOE = 0.00 $0 50 $0 Total Salary
30 |Co-PI: AY Salary: 50 30 0.00 0.000% 50 0.00 0.000% 50 0.00 0.000% $0 50
r 31 AYLOEYr1= 0.00 person months
32 SumLOEYri= 0.00 person months 30 U.UC? 0.000% S0 0.00 0.000% 30 0.00 0.000% $0 $0
) 33 Total LOEYr1= 0.00
: 34 Count = 0 | SUB-TOTAL Salary= $0| AYLOE-= 0.00 S0 | AYLOE= 0.00 $0 $0 $0
) 35 ERE 50 | Sum LOE = 0.00 30 | Sum LOE = 0.00 $0 $0 =
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Note that there is a Budget Summary tab to the left which pulls in line items by year/total from the Budget Worksheet.
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5 Senior Personnel
6 PI: Y 0.00 P-Mos per year 50 50 50 0
T Yr2 0.00 P-Mos per year
8 Yr3 0.00 P-Mos per year
9 Co-PI: Y 0.00 P-Mos per year 50 50 50 0 =
10 Yr2 0.00 P-Mos per year
" Yr3 0.00 P-Mos per year
12 Co-PI: Yrd 0.00 P-Mos per year 50 0 50 0
13 Yr2 0.00 P-Mos per year
14 Yr3 0.00 P-Mos per year
15 Co-PI: Yrd 0.00 P-Mos per year 50 0 50 50
16 Yr2 0.00 P-Mos per year
17 Yr3 0.00 P-Mos per year P
18 Co-Pl: Yrd 0.00 P-Mos per year 50 50 50 50
19 Yr2 0.00 P-Mos per year
20 Yr3 0.00 P-Mos per year
21
22 Total Senior Personnel $0 0 30 30
23
24 Other Personnel*
25 Post Doctoral Associate Y1 @ 0.00 P-Mos per year 30 0 30 30
26 Yr 2 0 @ 0.00 P-Mos per year
27 Yr3 0@ 0.00 P-Mos per year
28 Staff Y1 0 @ 0.00 P-Mos per year 50 50 50 0
29 Yr 2 0@ 0.00 P-Mos per year
30 Yr3 0 @ 0.00 P-Mos per year
3 Staff Yr1 0 @ 0.00 P-Mos per year 50 0 50 0
32 Yr 2 0 @ 0.00 P-Mos per year
33 Yr3 0@ 0.00 P-Mos per year
34 Administrative Staff Yr1 0 @ 0.00 P-Mos per year 50 0 50 0
35 Yr 2 0 @ 0.00 P-Mos per year
36 Yr3 0@ 0.00 P-Mos per year
37 Grad Students - PhD Yr1 0 @ 0.00 P-Mos per year 50 0 50 50
38 Yr 2 0@ 0.00 P-Mos per year
" 39 Yr3 0 @  000P-Mas peryear
40 Grad Students - MS Yri 0 @ 0.00 P-Mos per year 50 50 50 50
L4 Yr2 0@ 0.00 P-Mos per year
2 42 Yr 3 0@ 0.00 P-Mos per year
543 Hourly Students Yr1 0@ 0.00 P-Mos per year 50 50 50 50
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There is also a Cost Sharing tab and a related Cost Sharing Summary tab. When using these, be careful to review sponsor guidelines
as to which expenditure categories are allowed to count as cost sharing. These cost sharing pages have the same functionality as the

Budget Worksheet and Budget Summary.
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2 Year 1 Total = 50| EndDate:_ 1/1/1904 " UNIVERSITY
3 | Summary Budget = 30 Year1 Year 2 Year 2 Year 3 Year 3 Summary
64 Administrative Staff FY Salary: 50 $0 0.00 0.000% $0 #mos = 0.00 $0 #mos = 0.00 $0 $0 =
65 LOEYri= 0.00 person months
66 # of staff = 0.0 | SUB-TOTAL Salary= 30| % effort = 0.000% 50| % efiort= 0.000% 50 50 50
67 ERE]| 30 30 S0 30
68 LOE = 0.00 LOE = 0.00
69 Total Salary & ERE 30 J# of staff = 0.0 $0 |# of staff = 0.0 50 50 30 Toial Salal
70 Sub-Total Staff Salaries $0 $0 $0 $0 $0
71 Graduate Research Assistants # mos % effort # mos % effort
72 Grad Students - MS AY Salary: $0 $0 U.UU‘ U.UUU%‘ $0 0.00 0.000% $0 0.00 0.000% $0 $0
73 AY LOEYr1= 0.00 person months # of stdts = " 0 # of stdts = " 0
T4 SumLOEYrd= 0.00 person months 50 0.00‘ 0.000% 30 0.00 0.000% 30 0.00 0.000% 50 50
75 Total LOEYr 1= 0.00 # of stdts = 0 # of stdts = 0
76 # of AY stdts = 00 | SUB-TOTAL Salary= 30| AYLOE= 0.00 $0| AYLOE= 0.00 $0 30 $0
77 # of sum stdts = 0.0 ERE $0 |Sum LOE = 0.00 $0 | Sum LOE = 0.00 $0 30
T8 LOE = 0.00 LOE = 0.00
79 Total Salary & ERE $0 30 50 30 $0 Total Salal
80 Grad Students - PhD AY Salary: $0 $0 EI,UU‘ 0.000% $0 0.00 0.000% 50 0.00 0.000% $0 %0
81 AY LOEYr1= 0.00 person months # of stdts = " 0 # of stdts = " 0
g2 SumLOEYrd= 0.00 person months 30 0.00‘ 0.000% 30 0.00 0.000% 30 0.00 0.000% 50 50
83 Total LOEYTr 1= 0.00 # of stdts = 0 # of stdts = 0
54 # of AY stdts = 00 | SUB-TOTAL Salary= 30| AYLOE= 0.00 50| AYLOE= 0.00 50 30 30
85 # of sum stdts = 0.0 ERE]| 50 | Sum LOE = 0.00 50 | Sum LOE = 0.00 50 50
86 LOE = 0.00 LOE = 0.00
87 Total Salary & ERE $0 30 50 30 $0 Total Salal
88 Sub-Total GRA Salaries $0 $0 $0 $0 30
80 Hourly Students # mos % effort # mos % effort
90 |Hourly Students AY Salary: $0‘ 30 0.00‘ 0.000% 30 0.00 0.000% 30 0.00 0.000% 50 50
91 AY LOEYr1= 0.00 person months # of stdts = " 0 # of stdts = " 0
92 Sum LOEYr1= 0.00 person months 30 D,DD‘ 0.000% 30 0.00 0.000% 30 0.00 0.000% 50 30
r 93 Total LOEYr1= 0.00 # of stdls = 0 # of stdts = 0
94 # of AY sidis = 0.0 | SUB-TOTAL Salary= 30| AYLOE= 0.00 $0| AYLOE= 0.00 $0 30 30
) 95 # of sum stdts = 0.0 ERE $0 | Sum LOE = 0.00 $0 | Sum LOE = 0.00 $0 $0
96 LOE = 0.00 LOE = 0.00
bl . Total Salary & ERE| $0 $0 Total Sala -
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There is also a Fiscal Year RID Distribution Calculator on the last tab.
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ABOUT THE RATES USED IN THE BUDGET WORKSHEET

Facilities and Administrative Costs (F&A)

The default F&A rate used is the approved rate for on-campus research. If a different approved F&A rate is to be used, modify it in the
Facilities & Administrative Costs section below Total Direct Costs (See F&A Modifications). Click on Cell B164 to display the
dropdown menu. The F&A wizard will assist you in determining the correct F&A rate for your proposal. The Budget Worksheets are
updated regularly to ensure that budgets accurately reflects anticipated costs.
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,:1 B164 - J= On Campus Research v
L A B Cc D E F G H | J K M N o] E Q R -
1 PROPOSAL BUDGET | startDate: Start dates tat ar 6 monihs or @'ARIZ()N;\ STATE
2 Year1 Tolal - 50| End Date: T e e UINIVERSITY
3 3ummary Budget = 30 Click to Update ERE/T uition Rates vear's rates. Year 1 Year 2 Year 2 Year 3 Year 3 Summary
.| 148 1.D. MODIFIED TOTAL DIRECT COSTS $0 $0 $0 $0 50
149 CAPITAL EQUIPMENT $0 30 $0 $0 $0
150 Tuition Remission |7200-46 30 30 $0 $0 50
151 Sub-Recipient(s) Insert Name> 30 30 50 30 50
152 Insert Name= $0 $0 $0 $0 $0 =
153 Insert Name:> $0 30 $0 $0 $0
154 Insert Name: $0 30 50 30 50
155 TOTAL Sub-Recipients 30 50 $0 $0 50
156 Participant Suppor Stipends ndicate total number of participanis herex $0 $0 50 $0
157 | Costs Travel $0 $0 $0 $0
158 Subsistence $0 30 50 $0
158 Other 30 30 50 50
160 TOTA 30 30 $0 30 50
151%@5( ‘ Nﬁ students > 0 Insert = 50 $0 30 50 30 50
162 . TOTAL DIRECT COSTS \ $0 $0 $0 $0 50
g€ FACILITIES & ADMINISTRATIVE COSTS (F&A) { 54.0% MTDC Year 1 $0 $0 $0 $0
64| Select F&A Rate On Campus Research - 54.5% MTDC Year 2
65|* See notes at the g;; E:mgaz g;:;ms“;gnsored actiit 54.5% MTDC Year 3
for Subs = | O Carmpus Fessarch 54.0% of first 25,000 Year 1 $0 50
fic 82 g:mg:z gtshlre‘-:cSt‘sghsured Activit 54.5% of first 25,000 Year 2 $0 $0
168 On Campus R ch 54.5% of first 25,000 Year 3 S0 50
160 2. TOTAL FRCTSES.2 ADMIMGHRETVE COSTS (FEA) $0 $0 S0 $0 50
170/3. TOTAL PROJEbTCOSTS $0 $0 $0 $0 50
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Employee-Related Expenses (ERE) and Tuition Rates

At the top of the Budget Worksheet, start and end dates are entered in rows 1 and 2. After the project dates are entered, be sure to
click the green button immediately below. This macro automatically updates the Worksheet so that the ERE and tuition rates for the
corresponding fiscal year(s) are used throughout.

e If astart date is 6 months or more into a fiscal year, the Budget Worksheet will calculate amounts using the following year’s
rates in order to accurately reflect anticipated actual costs.

e ERE rates in out years are based on ASU Finance projected rates.

e Tuition rates in out years escalate by 8%.

7] Al - BUDGET v

. A c D E F G H | J K L M N o) P Q R a
1 [PROPOSAL BUDC ET/ | startpate: 212014 Start dates that are & months or "ARIZONA STATE E|
2 | Year1Total= 50| EndDate: 1/31/2016 T e UUNIVERSITY
3 3ummary Budget = Click to Update ERE T uition Rates rveaf‘s rates. | Year 1 Year 2 Year 2 Year 3 Year 3 Summary
4 Total Years = 2.00 . Paul Irvin Sponsgr. F Info Info 36 mos
:| 5 1. DIRECT cOST: | Pl e-mait: paul inving@asu-edu Pl Phone: JOK=XHX 1.03 Salary Escalation 1.03 Salary Escalation 1.03 Add Faculty
6 |1.A. SALARIES, WAGES, BENEFITS & INS
7 [ imos | #mos | o effort A
8 Facul!y Salaries # mos % effort # mos % effort
9 [Pl AY Salary: 0 50 0.00 0.000% 30 000  0.000% 50 000  0.000% 30 30
10 AYLOEYri= 0.00 person months
11| SumLOEYr1= 0.00 person months 50 0.00 0.000% 30 000  0.000% 50 000  0.000% 30 30
12 | Total LOE Yr1 = 000
13 Count = 0 [ SUB-TOTAL Salary= 30| AvLOE= 0.00 s0| AvLoE-= 0.00 30 30 50
14 ERE 50 | sum LOE = 0.00 30 | sum LOE = 000 $0 $0
15 Total Salary & ERE 50 LOE = 0.00 50 LOE = 0.00 50 50 30 Total Salary
-

A Tuition Remission Rates table is found at the bottom of the Budget Worksheet that details Academic Year, Summer and Total rates:

T;] Al71 - F= | TUITION REMISSION RATES
3 A B C D E F G H | J K L M N (9] P Q
1 PROPOSAL BUDGET | startDate: Start dates that ar 6 months or @'ARIZ( INA STATE
2 Year1 Total - 50| End Date: e UINIVERSITY
3 Summary Budget = 50 Click to Update ERE(T uition Rates vear's rates. Year 1 Year 2 Year2 Year 3 Year 3 Summary
168 e 54.5% of first 25,000 Year 3 S0 $0
;| 169/2. TOLAA-PECILITIES & ADMINISTRATIVE COSTS (F&A) L e—— $0 $0 50 0 50
17p4” TOTAL PROJECT COSTS NG S0 $0 S0 0 50
71 lTUITION REMISSION RATES
172 FY2014 FY2015 FY2016
173 AY $13,792 $14,805 $16,087
Summer $897 $969 51,046
175 Total $14.689 $15.864 $17.133
176|ERE Rates: ﬁ . utton at cell C3-E3 the e automatically based on the start date entered. The rates used for cut years are escalated by 3%.
177|Tuition Rates: By|clicking the button at cell C3-E3 the tuition rates update automatically based on the start date entered. The rates used for out years are escalated by 8%.
178|F&A Rates: If you need to change the rate to one of the approved negotiated rates, select the drop down in cell B164.
179
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Salary Escalation

Per ASU policy, a 3% salary escalation is built in beginning with Year 1 (see line 5). The escalation factor may be removed in Year 1,
for example, when hiring a new employee, or in all years when the sponsor has a written policy prohibiting salary escalation. If you
have a situation you feel warrants removing the salary escalation, please speak with your assigned GCO during proposal preparation.
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3 H5 - £ 1.03 -
. A B C D E F G H | J K L M N o] E Q R -
1 |PROPOSAL BUDGET | startDate: 2/1/2014 Start dates that are & morihs or @ ARIZONA STATE L
2 | Year1 Tolal = 50| EndDate: 1/31/2016 B UNIVERSITY
3 3ummary Budget = $0 Click to Update ERE/T uition Rates rvaaf'ﬁ rates Year 1 Year 2 Year 2 Year 3 Year 3 Summary
4 Total Years = 200 Pl Name: Paul Irving Sponser: NSF T e o Fator Info 36 mos
5 |1. DIRECT COST: | Pl e-mail: paulinving@asu.edu Pl Phone; meyiwepiepmlp 1 3 for salaries and wages. 1.03 Salary Escalation 1.03 Add Facufty
6 1.A. SALARIES, WAGES, BENEFITS & INS
7 [ mos | #mos % effort N
8 Faculty Salaries THEMoS_ e enon_| # mos % effort
g Pl AY Salary: 30 30 0.00‘ 0.000% 50 0.00 0.000% 50 0.00 0.000% 30 S0
10 AYLOEYr1= 0.00 person months
11 SUmLOEYr1-= 0.00 person months %0 U.UU‘ 0.000% $0 0.00 0.000% %0 0.00 0.000% $0 S0
12 | Total LOE Yr1= 0.00
13 Count = 0 ‘ SUB-TOTAL Salary= 50| AYLOE= 0.00 50| AYLOE= 0.00 30 50 30
14 ERE $0 | Sum LOE = 0.00 $0 | Sum LOE = 0.00 $0 $0
15 Total Salary & ERE 50 LOE = 0.00 50 LOE = 0.00 30 50 $0_Total Salary
16 |Co-PI: AY Salary: 30 %0 0.00 0.000% 50 0.00 0.000% 50 0.00 0.000% 30 S0
17 AY LOEYr1= 0.00 person months
18 | SumLOEYr1= 0.00 person months $0 U.UU‘ 0.000% $0 0.00 0.000% %0 0.00 0.000% $0 S0
19 | Total LOEYr1= 0.00
20 Count = 0 ‘ SUB-TOTAL Salary= 50| AYLOE= 0.00 50| AYLOE= 0.00 30 50 50
21 ERE %0 | Sum LOE = 0.00 $0 | Sum LOE = 0.00 50 S0
22 Total Salary & ERE 50 LOE = 0.00 30 LOE = 0.00 30 50 $0 Total Salary
23 |Co-PI: AY Salary: 30 %0 0 DD‘ 0.000% 50 0.00 0.000% 50 0.00 0.000% 30 S0
24 AYLOEYr1= 0.00 person months
25| SumLOEYr1i= 0.00 person months 30 0.00‘ 0.000% 50 0.00 0.000% 50 0.00 0.000% 30 %0
26 TotalLOEYr1= 0.00
27 Count = 0 ‘ SUB-TOTAL Salary= 50| AYLOE= 0.00 S0 | AYLOE= 0.00 30 50 $0
26 ERE 50 | Sum LOE = 0.00 50 |sum LOE = 0.00 30 50
29 Total Salary & ERE S0 LOE = 0.00 30 LOE = 0.00 30 50 $0 Total Salary
30 Co-PI: AY Salary: $0 %0 U.UU‘ 0.000% $0 0.00 0.000% %0 0.00 0.000% $0 S0
31 AYLOEYr1-= 0.00 person months
32| SumLOEYri= 0.00 person months 30 0.00‘ 0.000% 50 0.00 0.000% 50 0.00 0.000% 30 50
r 33 TolalLOEYr1= 0.00
34 Count = 0 ‘ SUB-TOTAL Salary= $0| AYLOE= 0.00 $0| AYLOE= 0.00 $0 $0 $0
) 35 ERE $0 | Sum LOE = 0.00 $0 |Sum LOE = 0.00 30 50
36 Total Salary & ERE $0 LOE = 0.00 $0 LOE = 0.00 $0 50 $0 Total Salary
} 37 |Co-Pl AY Salary: 30 $0 U.UU‘ 0.000% $0 0.00 0.000% $0 0.00 0.000% 30 $0 =
M 4 » M| Budget Summary Spreadsheet ./ Cost Share Summary . Cost Sharing MISEADERTNERIECEY 1] 4 »
Cell H5 commented by A satisfied Microsoft Office user | || BB (& 85% (=} U {+)
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CREATING A DRAFT PROPOSAL BUDGET

Begin on the tab titled Spreadsheet. At the top of Columns C-G, enter the following:

e Start & end dates for proposed project e The PI’s name e The Sponsor’s name
e Click Update ERE/Tuition Rates button e The PI’s e-mail e The PI’s phone number
R . e _
7 Al - f-| PROPOSAL BUDGEL v
. A B D E ) ! J K L M N P Q -
1 |PROPOSAL BUDGET Start Date:  2/1/2014 Start dates that are B mon ARIZONA STATE L
2 | Year1 Total= End Date: 1/31/2016 T e e UNIVERSITY L
3 Summary Budget = 50 Click to Update ERE/T uition Rates I—vear‘s rates. Year 2 Year 2 Year 3 Year 3 Summary
4 Total Years = \ 2.00] Pl Name: Paul Irving Sponsor: NSF Info Info 36 mos
5 1. DIRECTCOST: N Pl e-mail: paulirving@asu.edu Pl Phone: oo o 1.03 Salary Escalation 1.03 Salary Escalation 1.03 Add Faculty
6 1.A. SALARIES, WAGES, BENBRUS & INS P
7 | /mos | M&ﬁoﬂ *
8 Facul!y Salaries # mos % effort # mos % efiort
9 |pr AY salary: 50 30 0.00 0.000% $0 000  0.000% S0 000  0.000% 0 S0
10| AYLOEYri= 0.00 person months
11| SumLOEYri= 0.00 person months 50 0.00 0.000% 50 000  0.000% 50 000  0.000% 50 50
12 | Total LOE Yr1 = 0.00
13 Count = 0 [ SUB-TOTAL Salary= 50| AvLOE= 0.00 s0| AvLOE= 0.00 0 S0 S0
14 ERE $0 | sum LOE = 0.00 50 | sum LOE = 0.00 50 50
15 Total Salary & ERE $0 LOE = 0.00 30 LOE = 0.00 S0 $0 $0_Total Salan
16 |Go-PI: AY Salary: 0 $0 0.00 0.000% $0 000  0.000% 0 000  0.000% 50 50
17|  AYLOEYr1= 0.00 person months
18 | SumLOEYr1= 0.00 person months 50 0.00 0.000% $0 000  0.000% 50 000  0.000% 50 50
19 | Total LOE Yr1 = 0.00
20 Count = 0 [ SUB-TOTAL Salary= 50| AYLOE= 0.00 s0| AvLoE= 0.00 50 50 )
21 ERE $0 | Sum LOE = 0.00 $0 | Sum LOE = 0.00 S0 $0
22 Total Salary & ERE 50 LCE = 0.00 50 LOE = 0.00 50 50 50 Total Salany
23 |Co-PI- AY Salary: 50 50 0.00 0.000% 50 000  0.000% 50 000  0.000% 50 50
24| AYLOEYri= 0.00 person months
25 SUMLOEYr1= 0.00 person months 30 0.00 0.000% $0 000  0.000% S0 000  0.000% 0 S0
26 | Total LOEYr1= 0.00
27 Count = 0 [ SUB-TOTAL Salary= 50| AYLOE-= 0.00 50| AvLOE= 0.00 50 50 50
28 ERE §0 | Sum LOE = 0.00 30 | sum LOE = 0.00 50 0
29 Total Salary & ERE $0 LOE = 0.00 50 LOE = 0.00 50 50 $0_Total Salan
30 |Co-PI AY Salary: ) 50 0.00 0.000% $0 000  0.000% 50 000  0.000% 50 50
2l AYLOEYr1= 0.00 person months
32| SUmLOEYri= 0.00 person months 0 0.00 0.000% 50 000  0.000% 30 000  0.000% 50 50
© 33 Total LOEYr1= 0.00
34 Count = 0 [ SUB-TOTAL Salary= s0| AavioE= 0.00 s0| avioE= 0.00 50 50 50
) 35 ERE 50 | Sum LOE = 0.00 50 | sum LOE = 0.00 50 50
36 Total Salary & ERE $0 LOE = 0.00 30 LOE = 0.00 $0 $0 $0_Total Salan
| 37 Co-PI AY salary: 30 30 0.00 0.000% $0 000  0.000% 50 000  0.000% 0 50 3
4 4 » M| Budget Summary Spreadsheet ~ Cost Share Summary (RSl FY RID & IIA Calculator gl 1]4
Ready | 3 | |0 asw% (-) [ (+)
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1. Direct Costs

1.A. Salaries, Wages, Benefits & Insurance

Faculty Salaries

Pl

e Enter PI’s name in Column A (this will allow the name to autofill on the Budget Summary).
e Enter PI’s Academic (AY) Salary. The Budget Worksheet will then calculate the Monthly Rate ($/mos over 9 months).

o This cell’s formula can be modified if the Pl has a 12-month appointment, becoming: =ROUND(D9/12,2)*$H$5.

] E9 - £CZROUND(D9/9,2)*$HS5

A (l B C D E F G H
ET

1 PROPOSAL BUD Start Date: 2/1/2014 Start dates that are & months or £
2 | YearTotal= 50| EndDate: 1/31/2016 D e e @l
3 5ummary Budget = so GRS P ERE T RO R [ve-r's rate- Year 1
4 Total Years = 2.00] Pl Name: Paul Irving Sponsor: NSF
5 1. DIRECT COSTS$ Pl e-mail: paulining@asu edu PlPhone:  XXX-000X 1.03
6 1.A. SALARIES, WAGES, BENEFITS & INS

| 7 | imos | #mos | wefort
§ Faculty Salaries /
9 |PI: Paul Irving AY Salary:  $85.000 [___so.728 _| 0.00' 0.000% $0
10 AYLOEYri= 0.00 person months
11 SumLOEYri= 0.00 person months 59,728 0.00 0.000% $0
12 Total LOE Yr1 = 0.00
13 Count = 0 | SUB-TOTAL Salary= 50
14 ERE 50
15 Total Salary & ERE 30

o If the Pl is not a faculty member, but rather executive or service professional staff, the ERE rate used must be
changed. Contact RAHelp@asu.edu for assistance, as modification will be required in several sections.

e To the right of the Monthly Rate, enter the number of months (#mos) the PI is working during the Academic Year (AY)
and/or the Summer (Sum).

e Enter the Percentage of Effort (% effort) to be worked on the project (remember that one should not enter 100%, rather
95% or 90%, as faculty have other duties within any given time period corresponding to their academic responsibilities).

e The Budget Worksheet will now calculate the SUB-TOTAL Salary for Year One, and the corresponding ERE (the cell’s
formula references the faculty ERE rate listed below the Salaries & Wages section of the Worksheet).

e Return to the left of this section and in Column B enter the Count = 1.

e The Budget Worksheet will calculate the person months in the cell immediately above based on the # mos and the % effort

entered. NOTE: This will be true for other salary lines as well.
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e For all salary lines, out years are autopopulated with the same number of months and percentage of effort as in Year 1. If
this will be different in the out years, you will need to update them. Or you can zero them out at this point and reenter
when you enter each year’s budget. (In this example, year 3 has been zeroed out as this is a two-year budget.)

I 11 - | =G11

B A ll B C D E F G H ) | . J K L M

1 PROPOSAL BUDGET Start Date: 2/1/2014 Start dates that are & months or @ ARIZONA STATE
2 Year1Total=|  $17.482 | End Date: 1/31/2016 T e g UNIVERSITY
3 Summary Budget = $35,671 Click to Update ERE/T uition Rates I—vear's rates. Year 1 Year 2 Year 2 Year 3
4 Total Years = 2.00 Pl Name: Paul Irving Sponsor: NSF Info Info
5 1. DIRECTCOSTS Pl e-mail: paulirving@asu.edu Pl Phone: LXK 1.03 Salary Escalation 1.03 Salary Escalation
6 1.A. SALARIES, WAGES, BENEFITS & INS
7 | imos | #mos % effort
8 Faculg Salaries # mos % efiort # mos % effort
9 PI: Paul Irving AY Salary: $85,000 $0,728 0.00‘ 0.000% %0 0.00 0.000% %0 0.00 0.000%
10 AY LOEYr1= 0.00 person months
11 SumLOEYr1= 0.90 person months $0,728 1.00‘ 90.000% $8,755 1.00' 00.000%| Gtyimfup@mpm—=p> () 00 0.000%
12 Total LOEYr1= 0.80
13 Count = 1 | SUB-TOTAL Salary= $8.755 | AY LOE= 0.00 $0.018 | AYLOE= 0.00]
14 ERE $2,507 | Sum LOE = 0.80 $2,755 | Sum LOE = 0.00
15 Total Salary & ERE $11,352 LOE = 0.80 $11,773 LOE = 0.00
hl
Co-PI
e There are four Co-PI lines provided. Follow the PI instructions above for entering salary information.
| PROPOSAL BUDGET Start Date:  2/1/2014 Start dates that are & morths or @'AR]Z( ONA STATE
2 | YeariTotal=|  $28907 | EndDate: 1/31/2016 g UNIVERSITY
3 3ummary Budget = $58,085 Click to Update ERE/T uition Rates I—vear's rates. Year 1 Year 2 Year 2 Year 3
4 Total Years = 2.00 Pl Name: Paul Irving Sponsor: NSF Info Info
5 1. DIRECT COSTS Pl e-mail: paulirving@asu.edu Pl Phone: HOOXKX 1.03 Salary Escalation 1.03 Salary Escalation
6 1.A. SALARIES, WAGES, BENEFITS & INS
7 | imos | #mos % effort
8 Faculg Salaries # mos % efiort # mos % efiort
9 |PI: Paul Irving AY Salary: $85,000 $0,728 0.00‘ 0.000% %0 0.00 0.000% %0 0.00 0.000%
10 AY LOEYr1= 0.00 person months
11 Sum LOE Yr1 = 0.90 person months $0,728 1.00‘ 90.000% $8,755 1.00 90.000% $0.018 0.00 0.000%
12 Total LOEYr1= 0.80
13 Count = 1 | SUB-TOTAL Salary= $8,755 | AY LOE= 0.00 $0.018 | AY LOE= 0.00
14 ERE $2.507 | Sum LOE = 0.80 $2.755 | Sum LOE = 0.00
15 Total Salary & ERE $11,352 LOE = 0.80 $11,773 LOE = 0.00
¥ [Co-PI: Coninie Qwens AY Salary: $100,000 $11.444 0.00‘ 0.000% %0 0.00 0.000% %0 0.00 0.000%
17 AY LOEYr1= 0.00 person months
18 SumLOEYr1= 0.50 person months $11.444 0.50‘ 100.000% $5,722 0.50 100.000% $5,804 0.00 0.000%
19 Total LOEYr1= 0.50
20 Count = 1 | SUB-TOTAL Salary= §5722 | AYLOE= 0.00 $5.804 | AYLOE= 0.00
21 ERE $1,697 | Sum LOE = 0.50 $1.801 | Sum LOE = 0.00
22 Total Salary & ERE $7.419 LOE = 0.50 $7.605 LOE = 0.00
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Staff Salaries

Post Doctoral Associate

e Enter the Fiscal Year (FY) Salary. The Budget Worksheet will calculate the monthly rate.

e Enter the # of months horizontally.

e Enter the % effort.

e In Column B, enter the # of staff (note that one could have multiple Post Docs at the same rate).

e The Budget Worksheet will then calculate the total Year 1 salary as well as the related ERE. It will populate the out years

as well. (Again, in this example, year 3 has been zeroed out.)

EJ AdB - J= | Post Doctoral Associate

B A ll B C D E F G H ) | J K L M
1 PROPOSAL BUDGET | startpate: 2/1/2014 Start dlates that are & moriths or ARIZONA STATE
2 YeardTotal=| $118.886| EndDate: 1/31/2016 A UNIVERSITY
3 3ummary Budget = $242,522 Click to Update ERE/T uition Rates vear's rates. Year1 Year 2 Year 2 Year 3
43 Total Salary & ERE 50 LOE = 0.00 50 LOE = 0.00
44 Sub-Total Faculty Salaries 2 = # of senior personnel $14,477 $14,912
45 Staff Salaries |

—— |Post Doctoral Assdciate FY Salary: $45,000 $3.863 12.00‘ 100.000% $46,350 #mos = 12.00 47,741 #mos = 0.00

;| 47 LOEYr1= 12.00 person months
48 # of staff = 1.0 | SUB-TOTAL Salary= $46,350 % effort = 100.000% $47.71 % effort = 0.000%
49 ERE $12,078 $12,814
50 LOE = 12.00 LOE = 0.00
51 Total Salary & ERE $58,428 |# of staff = 1.0 $60,555 |# of staff = 0.0
52 |Staff FY Salary: %0 %0 0.00‘ 0.000% %0 #mos = 0.00 %0 #mos = 0.00
53 LOEYr1= 0.00 person months
54 # of staff = 0.0 | SUB-TOTAL Salary= 50 % effort = 0.000% $0 | % effort= 0.000%
55 ERE
56 LOE = 0.00 LOE = 0.00
57 Total Salary & ERE $0 |# of staff = 0.0 $0 |# of staff = 0.0
58 |Staff FY Salary: %0 %0 0.00‘ 0.000% %0 #mos = 0.00 %0 #mos = 0.00
59 LOEYr1= 0.00 person months
60 # of staff = 0.0 | SUB-TOTAL Salary= 50 % effort = 0.000% $0 | % effort= 0.000%
61 ERE
62 LOE = 0.00 LOE = 0.00
63 Total Salary & ERE $0 |# of staff = 0.0 $0 |# of staff = 0.0
64 |Administrative Staff FY Salary: %0 50 0.00 0.000% 50 #mos = 0.00 50 #mos = 0.00
65 LOEYr1= 0.00 person months
66 # of staff = 0.0 | SUB-TOTAL Salary= 50 % effort = 0.000% $0 | % effort= 0.000%
67 ERE %0 30
68 LOE = 0.00 LOE = 0.00
69 Totfal Salary & ERE $0 |# of staff = 0.0 $0 J# of staff = 0.0
70 Sub-Total Staff Salaries $46,350 | $47,741 |
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Staff and Administrative Staff

e Follow the same steps as the Post Doctoral Associate. The Budget Worksheet will calculate ERE using the staff ERE rate.

e Be cautious to follow CAS Exception/2 CFR 200 (Uniform Guidance) regarding administrative staff before including them
in the budget. See the CAS sitelet for guidance.

I AS52 - J=  Staff - Data Manager
. A ll B T D E F B H _ | K K L M

1 PROPOSAL BUDGET | startpate: 2/1/2014 Siar des hal re § maris or @ ARIZONA STATE

2 | YeariTotal=| $123465| EndDate: 1/31/2016 oodlate sing the follawing UNIVERSITY

3 summary Budget=|  $251.870 [IICIick to Update EREIT uition Reates year's rates. Year 1 Year 2 Year 2 Year 3

43 Total Salary & ERE $0 LOE = 0.00 50 LOE = 0.00

44 Sub-Total Faculty Salaries 2 = # of senior personnel $14,477 $14,912

45 Staff Salaries

46 |Post Doctoral Assqciate FY Salary.  $45,000 $3,863 12.00  100.000% $46.350 | #mos = 12.00 $47.741 | #mos = 0.00

47 LOEYr1= 12.00 person months

48 # of staff = 1.0 | SUB-TOTAL Salary= 546,350 | % effort= 100.000% $47.741| %effot=  0.000%

49 ERE $12,078 $12.814

50 LOE = 12.00 LOE = 0.00

51 Total Salary & ERE $58,428 [# of staff = 1.0 $60,555 | o staff = 0.0
sy [Sitaff - Data Manader FY Salary.  $50,000 $4,202 1.00  50.000% $2.146 | #mos= 1.00 $2.210 | #mos = 0.00

53 LOE Yr1= 0.50 person months

54 # of staff = 1.0 | SUB-TOTAL Salary= $2.146 | %efort=  50.000% 52210 | w%efort=  0.000%

55 ERE $827 $877

56 LOE = 0.50 LOE = 0.00

57 Total Salary & ERE $2,073 |# of staff = 1.0 $3,087 | o staff = 0.0

56 |Staff FY Salary: 50 50 0.00  0.000% so| #mos= 0.00 s0| #mos= 0.00

59 LOE Yr1= 0.00 person months

60 # of staff = 0.0 | SUB-TOTAL Salary= s0| %efort=  0.000% s0| %efort=  0.000%

61 ERE

62 LOE = 0.00 LOE = 0.00

63 Total Salary & ERE $0 |# of staff = 0.0 $0 |# of staff = 0.0

B4 |Administrative Staff FY Salary: %0 50 0.00 0.000% 30 #mos = 0.00 50 #mos = 0.00

65 LOE Yr1= 0.00 person months

66 # of staff = 0.0 | SUB-TOTAL Salary= s0| %efort=  0.000% s0| %efort=  0.000%

67 ERE 50 50

68 LOE = 0.00 LOE = 0.00

69 Total Salary & ERE $0 J# of staff = 0.0 $0 |# of staff = 0.0

70 Sub-Total Staff Salaries $48.496 $49,951
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Graduate Research Assistants: Graduate Students-MS & Graduate Students-PhD

Enter the Academic (AY) salary. The Budget Worksheet then calculates a monthly rate.
Enter the number of Academic (or Summer) months and percent of effort.
In Column B, enter the number of AY students and the number of Summer students working (at the same rate).

Now the Budget Worksheet will autocalculate Total Salary and corresponding ERE, calculated with the graduate assistant rate.

I A72 - F=| Grad Students - MS
. A :l B C D E F B H | J K L M
1 PROPOSAL BUDGET | startpate: 2/1/2014 Start dlates that are & moriths or @ ARIZONA STATE
2 YeariTotal=| $178,112| EndDate: 1/31/2016 D e g UNIVERSITY
3 Summary Budget=|  $363.814 [JlIClickto Update EREIT uition Rates year's rates. Year 1 Year 2 Year 2 Year 3
70 Sub-Total Staff Salaries _ $48,496 $49,951
71 Graduate Research Assistants / # mos 9% effort # mos 9% effort
72 [Grad Students - Wk AY Salary.  $17.500 $1,044 9.00  100.000%) $17.500 9.00 100.000% $18,025 000  0.000%
73 AYLOEYr1= 9.00 person months & of stdts = 1 # of stdts = 0
74| SUMLOEYr1= 1.50 person months $3,880 300  50.000% $5,833 300 50.000% $6,008 300 50000%
75 | Total LOE Yr 1= 10.50 # of stdts = 1 # of stdts = 0
76|  #ofAY stdis = 1.0 SUB-TOTAL Salary= $23.333 | AYLOE= 9.00 524033 | AYLOE= 0.00]
77| # of sum stdts = 1.0 ERE $1,851 | sum LOE = 1.50 $1,963 | sum LOE = 0.00]
78 LOE = 10.50 LOE = 0.00
79 Total Salary & ERE $25.184 $25,006
80 |Grad Students - PhD AY Salary: 50 50 000  0.000% $0 0.00  0.000% 50 0.00  0.000%
81 AYLOEYr1= 0.00 person months & of stdts = 0 #ofstdts = 0
82 SUMLOEYr1= 0.00 person months 50 000  0.000% $0 0.00  0.000% 50 0.00  0.000%
83 | Total LOE Yr1= 0.00 # of stdts = 0 # of stdts = 0
84|  #ofAY stdis = 0.0 SUB-TOTAL Salary= so| AvLoe-= 0.00 s0| AvLoE-= 0.00]
85| # of sum stdts = 0.0 ERE 50 | sum LoE = 0.00 50 | sum LoE = 0.00
86 LOE = 0.00 LOE = 0.00
87 Total Salary & ERE 30 30
88 Sub-Total GRA Salaries $23,333 $24,033
e} HOUrl! Students # mos % effort # mos % effort
90 Hourly Students AY Salary: 50" 50 000  0.000% $0 0.00  0.000% 50 0.00  0.000%
91 AYLOEYr1= 0.00 person months & of stdts = 0 #ofstdts = 0
92 SUMLOEYr1= 0.00 person months 50 000  0.000% $0 0.00  0.000% 50 0.00  0.000%
93 | Total LOE Yr1= 0.00 # of stdts = 0 # of stdts = 0
94|  #ofAY stdis = 0.0 SUB-TOTAL Salary= s0| AvLoE-= 0.00 50| avLoE-= 0.00]
95| # of sum stdts = 0.0 ERE 50 | sum LoE = 0.00 50 | sum LoE = 0.00
96 LOE = 0.00 LOE = 0.00
97 Total Salary & ERE 30 30
98 Hourly Students AY Salary: 50 50 000  0.000% $0 0.00  0.000% 50 0.00  0.000%
r 99 AYLOEYr1= 0.00 person months & of stdts = 0 #ofstdts = 0
. 100 SUmMLOEYr1= 0.00 person months 50 000  0.000% $0 0.00  0.000% 50 0.00  0.000%
) 101 Total LOE Yr 1= 0.00 # of stdts = 0 # of stdts = 0
102 #of AY stdts = 0.0 SUB-TOTAL Salary= s0| AvLoE-= 0.00 50| avLoE-= 0.00]
1103| # of sum stdts = 0.0 ERE 50 | sum LoE = 0.00 50 | sum LoE = 0.00

WAy
Ready | & |

Budget Summary | Spreadsheet
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Hourly Students

Hourly student workers can be either undergraduate or graduate students. As student workers, they do not receive tuition remission or
healthcare benefits. Please follow your unit’s policy for budgeting graduate students as hourly workers.

e Enter the Academic (AY) salary. For hourly student workers this will be their hourly rate x 1560 hours, per the cell note—
you will need to calculate that total separately. The Budget Worksheet then calculates a monthly rate.

e Enter the number of Academic (or Summer) months and percent of effort.
e In Column B, enter the number of AY students and the number of Summer students working (at the same rate).
e Now the Budget Worksheet will autocalculate Total Salary and corresponding ERE, calculated with the hourly student rate.

S0

; .
. A :l B T D E F B H | J K L M
1 PROPOSAL BUDGET | startpate: 2/1%014 Start dlates that are & morths or @ ARIZONA STATE
2 YeariTotal=| $178112| End Date: 1;3% D g UNIVERSITY
3 Summary Budget=|  $363.814 I Click to Update EREM\ition Rates year's rates. Year 1 Year 2 Year 2 Year 3
88 Sub-Total GRA Salaries \ $23,333 $24,033
89 HDUrl! Students - HOUI"\/ Rate X 1560 < . # mos % effort # mos % efiort
90 |Hourly Students AY salary | 01 | houre 0.00 0.000% 50 0.00  0.000% 50 0.00  0.000%
91 AYLOEYr1= 0.00 person months # of stdts = 0 # of stdts = 0
92 SUmMLOEYr1= 0.00 person months 000  0.000% 50 000  0.000% 50 000  0.000%
93 Total LOE Yr1 = 0.00 # of stdts = 0 # of stdts = 0
794| #ofAY stdts = 0.0 SUB-TOTAL Salary= 50| AvLoE-= 0.00 50| avLoE= 0.00]
95 #of sum stdts = 0.0 ERE 50 | sum LoE = 0.00 $0 | sum LOE = 0.00
96 LOE = 0.00 LOE = 0.00
97 Total Salary & ERE $0 30
98 |Hourly Students AY Salary: 50 50 000  0.000% 50 0.00  0.000% 50 0.00  0.000%
99 AYLOEYr1= 0.00 person months #ofstdts =" 0 #ofstdts =" 0
100 SumLOE Yr1= 0.00 person months 50 000  0.000% 50 000  0.000% 50 000  0.000%
101 Total LOE Yr1 = 0.00 # of stdts = 0 # of stdts = 0
102 #of AY stdts = 0.0 | SUB-TOTAL Salary= 50| avLoE-= 0.00 50| avLoE= 0.00]
103 # of sum stdts = 0.0 ERE 50 | sum LoE = 0.00 50 | sum LOE = 0.00
104 LOE = 0.00 LOE = 0.00
105 Total Salary & ERE $0 30
106 Sub-Total Hourly Salaries $0 $0
107 TOTAL SALARIES & WAGES $86,306 $88,896
108 Faculty Benefits 29.66% 30.55% 31.47% $4,204 $4.556
109 Staff Benefits - 50% or more 38.52% 30.68% 40.87% 5827 $877
110 Post Doctoral Assgciate 26.06% 26.84% 27.65% $12,078 $12,814
111 Graduate Student Benefits 7.93% 8.17% 8.41% 51,851 $1.063
112 Undergraduate Student Benefits 2.88% 2.97% 3.06% 50 50
113 Sub-Total Benefits * See notes at the bottom on ERE rates $19,050 $20,210
114 TOTAL SALARIES & BENEFITS $105,356 $109,106

A total is given for Salaries & Wages, adding the subtotals from the various Personnel categories, followed by the Benefits subtotal.
The Total Salaries & Benefits are then calculated.
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1.B. Travel

Travel is divided into three types: In State, Out of State, and Foreign. Be mindful of the sponsor’s rules regarding foreign travel and
also which countries they consider to be foreign travel. Do not include consultant travel in this section — there is a specific line in
Other Direct Costs below for those expenses.

It can be useful to use a separate Excel worksheet to outline all travel costs under each of the three categories (you can add a new tab
within the same workbook). You may have several Out of State trips, for example, to different locations. In such instances, the
separate worksheet will allow you to calculate your total costs for that category; you may then skip completing the various cells
described below and simply enter total amounts for the specific line items in Column H.

Use the per diem rate charts found on Financial Services’ website for meals and lodging rates by location.
Enter the number of days and the total meals rate per day. This will total across.
Enter the number of nights and the lodging rate per night. This will total across.
Use a service such as Expedia or Kayak to calculate average plane fare and enter.

Use a provider website to calculate average rental car cost, if anticipated, and enter.
If travel is to a conference, enter the anticipated registration amount (use previous year’s rates as reference, if current rate is
not available), and enter.
Add any additional anticipated costs (local transportation such as taxi, subway, etc.) and enter under Other (this amount will be
added to the Transportation line immediately above).
Note that the Budge Worksheet brings these same costs over into the out years. If the same travel is not anticipated, remember
to zero these out or adjust accordingly.

1 A121 - J= | Travel - Out State
A ll B C D E F G H | J K M N

1 PROPOSAL BUDGET | startpate: 2/1/2014 Start dlates that are 6 morths or @ ARIZONA STATE

2 Year1Tolal=| $179.703 | EndDate: 1/31/2016 e e i UNIVERSITY

3 3ummary Budget = $367.,001 Click to Update ERE/T uition Rates vear's rates Year1 Year 2 Year 2 Year 3 Year 3
115 1.B. TRAVEL
116 Travel - In State  |Per diem # days> 0 /day> $0.00 50 30 50
117 Lodging # nights> 0 /night= $0.00 50 30 50
118 Transportation plane fare> $0.00 rental car= $0.00 50 30 50
119 Registration $0.00 other> $0.00 50 30 50
120 TOTAL In-State 50 30 $0

— |Travel - Qut State [Per diem # days> 2 /day= $59.00 $118 %118 30

122 Lodging # nights> 2 /night= $195.00 $390 $390 50
123 Transportation plane fare> $450.00 rental car= $0.00 $525 $525 50
124 Registration $0.00 other= $75.00 50 30 50
125 TOTAL Out-State $1,033 $1.033 — 50
126 Travel - Foreign _|Per diem # days> 0 /day> $0.00 50 30 50
127 Lodging # nights> 0 /night= $0.00 50 30 50
128 Transportation plane fare> $0.00 rental car= $0.00 50 30 50
129 Registration $0.00 other> $0.00 50 30 50
130 TOTAL Foreign 50 30 50
131 TOTAL TRAVEL $1,033 $1,033 50

Budget Worksheet Guide (Revised: 09-25-2017)
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1.C. Other Direct Costs

Enter the specifics for each line item. Except for consultants, you will be entering a total figure so again, a separate worksheet can be
useful for adding up total costs for each line item. Be mindful whether the sponsor will allow certain line items, such as publication
charges, and 2 CFR 200 (Uniform Guidance) rules regarding direct vs. indirect charges. Consult the CAS sitelet if you are unsure of

any proposed items.

NOTE: The Budget Worksheet fills these line items across all years; if an expense is nonrecurring be sure to remove it from out years.

e 7310-01: Consultants — enter the daily rate and the number of days

Consultant travel — calculate separately and enter total

e 7310-22: Publication/Page Charges — enter total
e 7310-28: Photocopy Charges — enter total
e 7310-80: Computer Use Fees — enter total
e 7320-01: Office Supplies — enter total
e 7320-05: Materials & Lab Supplies — enter total
e 7320-48: Computer Software — enter total
e 7325-22: Lab Equipment under $5,000 — enter total
e 7330-01: Postage/Express Mail/Airborne — enter total
e 7330-06: Telephone/FAX — enter total
e 7390-16: Computer Connect Charges — enter total
e Rental/Equipment Use Fees — enter total
e Other — enter type of item on the line adjacent to “Other” and enter total
; A140 - £ | 7320-48
A ll B C D E F G H ) | . J K M N
1 PROPOSAL BUDGET | startpate: 2/1/2014 Start dlates that are 6 morths or ARIZONA STATE
2 | Year1Total=| $181551| EndDate: 1/31/2016 e e i UNIVERSITY
3 Summary Budget = $368,840 Click to Update ERE/T uition Rates vear's rates. Year1 Year 2 Year 2 Year 3 Year 3
130 TOTAL Foreign 50 50 50
131 TOTAL TRAVEL $1,033 $1,033 $0
132 1.C. OTHER DIRECT COSTS | Daily Rate # days
133 7310-01|Consultants %0 0 %0 %0 30
134 Consultant travel %0 %0 30
135 7310-22|Publication/Page Charges 30 30 30
136 7310-28|Photocopy Charges 30 30 30
137 7310-80|Computer Use Fees 30 30 30
138 7320-01|Office Supplies 30 30 30
139 7320-05|Materials & Lab Supplies 30 30 30
140 7320-48lComputer Software $1,200 D — 30 30
141 7325-22|Lab Equipment under 5,000 30 30 30
142 7330-01|Postage/Express Mail/Airborne 30 30 30
143 7330-06|Telephone/FAX %0 %0 30
144 7390-16|Computer Connect Charges 30 30 30
145 Rental/Equipment Use Fees 30 30 30
146 Other %0 %0 50
147 TOTAL OTHER DIRECT COSTS $1,200 50 $0

Budget Worksheet Guide (Revised: 09-25-2017)
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1.D. Modified Total Direct Costs

Modified Total Direct Costs are calculated. This is the amount to which the F&A rate will be applied in standard fashion.

Line items with restrictions regarding F&A are found below the Modified Total Direct Costs line.

In this section, note that tuition remission is autocalculated based on the information from the Graduate Research Assistants section.

EJ A150 - fx | Tuition Remission
B A ll B C D E F G H | J K L M N
1 PROPOSAL BUDGET | startpate: 2/1/2014 Start dates that are 6 morths or @ ARIZONA STATE
2 | Year1Tolal=| $181551| EndDate: 1/31/2016 e g UNIVERSITY
3 Summary Budget = $368,840 Click to Update ERE/T uvition Rates vear's rates. Year1 Year 2 Year 2 Year 3 Year 3
139 7320-05|Materials & Lab Supplies 30 30 30
140 7320-48|Computer Software $1,200 30 30
141 7325-22|Lab Equipment under 5,000 30 30 30
142 7330-01|Postage/Express Mail/Airborne 30 30 30
143 7330-06|Telephone/FAX %0 %0 30
144 7390-16|Computer Connect Charges %0 %0 %0
145 Rental/Equipment Use Fees 30 30 30
146 Other %0 %0 50
147 TOTAL OTHER DIRECT COSTS $1,200 50 $0
=== 1.D. MODIFIED TbTAL DIRECT COSTS $107,589 [ — $110,139 $0
149 CAPITAL EOUIPMI#NT %0 %0 30
150|Tuiti0n Remission 17200-48 $15,864 [ — $17,133 $0
151 Sub-Recipient(s) Insert Name> 30 30 30
152 Insert Name:= %0 %0 30
153 Insert Name:= 30 30 30
154 Insert Name:= 50 50 30
155 TOTAL Sub-Recipients $0 $0 %0
156 | Participant Suppor| Stipends ndicate total number of participants here> 30 30 $0
157 | Costs Travel %0 %0 30
158 Subsistence %0 %0 30
159 Other %0 %0 50
160 TOTAL %0 30 30
161 Scholarships | Insert # students > 0 Insert > 50 50 50 50
162 1.E. TOTAL DIRECT COSTS $123,453 $127,272 $0
163 FACILITIES & ADMINISTRATIVE COSTS (F&A) 54.0% MTDC Year 1 $58,008 $60,026 50
164 Select F&A Rate On Campus Research 54.5% MTDC Year 2
165|* See notes at the pottom on F&A rates 54.5% MTDC Year 3
166 for Subs = see note b 54.0% of first 25,000 Year 1 %0
167 54.5% of first 25,000 Year 2 %0
r 168 54.5% of first 25.000 Year 3 $0
: 169 2. TOTAL FACILITIES & ADMINISTRATIVE COSTS (F&A) $58,098 $60,026 $0
3 170 3. TOTAL PROJECT COSTS $181,551 $187,298 $0

¢ 171 TUITION REMISSI
) 172

FN RATES

FY2015

FY2016

FY2017

i T T PU—— n 1
4 4 » M | Budget Summary | Spreadsheet - Cost Share Summary Cost Sharing FY RID & IIA Calculator g

l Ready | = |
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For subawards/subcontracts, list each name where indicated in column E (so they autofill on the Budget Summary), and the total
amount for each in the Subrecipient section. For each subrecipient listed, in the F&A section that follows Total Direct Costs, F&A
will be calculated on the first $25,000 of each total subcontract, using the approved rate listed. For any one subrecipient, any amount
over $25,000 will be excluded from the F&A calculation.

NOTE: For Sub-Recipients, the amounts from Year 1 do not autopopulate to the out years.

IE_T.I' H9- |= Copy of Three Year Budget Template - Microsoft Excel
m Home Insert Page Layout Formulas Data Review View Developer Add-Ins
g i tut Arial ‘o - AN = =|=| »- SiwepText Percentage - B S |Noma Bad ol
3 Copy ~ 7
paste ) Foir']at pater | B L U E - O -A- S|S || FFE BEMergescenter - $ - % 1 | W 5B innmcgg?nr;alv Fi:gfet @ Good Neutral il RE=
Clipboard Font Alignment Number Styles
EJ B166 - fc | seenote
B A ll B C D E F G H | J K L M N
1 PROPOSAL BUDGET | startpate: 2/1/2014 Start dlates that are 6 morths or "ARIZONA STATE
2 YeariTotal=| 5248151 | EndDate: 1/31/2016 e e i UNIVERSITY
3 Summary Budget = $435,440 Click to Update ERE/T uition Rates vear's rates. Year 1 Year 2 Year 2 Year 3 Year 3
145 Rental/Equipment Use Fees 30 30 30
146 Other %0 %0 50
147 TOTAL OTHER DIRECT COSTS $1,200 50 $0
148 1.D. MODIFIED TbTAL DIRECT COSTS $107,589 $110,139 $0
149 CAPITAL EOUIPMI%NT %0 %0 30
) Tuition Remission [7200-48 $15,864 $17,133 $0
151 Sub-Recipient(s) p—) |5Er Names UA $30,000 | uu— 30 30
152 r—> |1\sert Name:> NAU $15,000 | Gum— 30 30
153 Insert Name:= 30 30 30
:[154 Insert Name:= 50 50 30
155 TOTAL Sub-Recipients $45.000 %0 50
156 Participant Suppor| Stipends ndicate total number of participants here= 30 30 30
157 | Costs Travel %0 %0 30
158 Subsistence %0 %0 30
159 Other %0 %0 50
160 TOTAL 50 $0 $0
161 Scholarships | Insert # students > 0 Insert > 50 50 50 50
162 1.E. TOTAL DIRECT COSTS $168,453 $127,272 $0
163 FACILITIES & ADMINISTRATIVE COSTS (F&A) 54.0% MTDC Year 1 $58,008 $60,026 50
164 Select F&A Rate On Campus Research 54.5% MTDC Year 2
165" See notes at thelthtDm on F&ﬁ: [ F\Ieed "5 oo SalT At 54 5% MTDC Year 3
m——ppp— {01 SUDS = see note For 1st $25k in 54.0% of first 25,000 Year 1 $21,600 | Crmm—
167 appropriate cell. 54.5% of first 25,000 Year 2 50
168 54.5% of first 25,000 Year 3 50
169 2. TOTAL FACILITIES & ADMINISTRETIVE COSTS (F&A) $79,698 $60,026 $0
170 3. TOTAL PROJECT COSTS $248,151 $187,298 $0
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1.E. Total Dire

ct Costs

The Total Direct Cost amount is calculated using Modified Total Direct Costs and these Other Costs.

2. Total Facilities & Administrative Costs (F&A)

The F&A total is calculated using the default rate, which is the approved rate for on-campus research. If a different approved F&A
rate is to be used, modify it in the Facilities & Administrative Costs section below Total Direct Costs (See F&A Modifications below).

I A162

v F=| 1.E. TOTAL DIRECT COSTS
. A :l B T D E F G H _ [ J K N
1 PROPOSAL BUDGET Start Date: 2/1/2014 Start dlates that are 6 morths or @ ARIZONA STATE
2 | Year1Total=| $248151| EndDate: 1/31/2016 D UNIVERSITY
3 Summary Budget = $435,449 Click to Update ERE/T uition Rates vear's rates. Year 1 Year 2 Year 2 Year 3 Year 3
1458 1.D. MODIFIED TOTAL DIRECT COSTS $107,589 $110,139 $0
149 CAPITAL EQUIPMENT %0 %0 30
150 Tuition Remission [7200-48 $15,864 $17,133 $0
151 Sub-Recipient(s) Insert Name> UA $30,000 30 30
152 Insert Name:= NAU $15.000 30 30
153 Insert Name:= 30 30 30
154 Insert Name:= 50 50 30
155 TOTAL Sub-Recipients $45.000 %0 50
156 Participant Suppor Stipends ndicate total number of paricipants here= %0 %0 %0
1157 Costs Travel %0 %0 30
~158 Subsistence 50 50 50
159 Other %0 %0 50
160 TOTAL 50 $0 $0
161 Scholarships | Insert # students > 0 Insert > 50 50 50 50
162 |1.E. TOTAL DIREELT COSTS $168,453 $127,272 $0
—— FACILITIES & ADMINISTRATIVE COSTS (F&A) 54.0% MTDC Year 1 358,008 | Gm— $60,026 50
164 Select F&A Rate On Campus Research 54.5% MTDC Year 2
165|* See notes at the pottom on F&A rates 54 5% MTDC Year 3
166 for Subs = see note 54.0% of first 25,000 Year 1 $21,600
167 54 5% of first 25,000 Year 2 %0
168 54.5% of first 25,000 Year 3 50
e 2. TOTAL FACILITIES & ADMINISTRATIVE COSTS (F&A) $79,698 e $60,026 $0
170 3. TOTAL PROJECT COSTS $248,151 $187,298 $0
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3. Total Project Costs

A complete Total Project Costs amount is then calculated.

NOTE: Cells B2 and B3 will autofill with the totals from Total Project Costs for Year 1 and the Summary Total Project Costs.

On the far right side there is a column that crosschecks totals across the years—use this to see whether you may have broken any

formulas as you complete the form. Summary Total Project Costs (here, P170) should equal the cell to its right.

Budget Worksheet Guide (Revised: 09-25-2017)

,:H A170 - fx| 3. TOTAL PROJECT COSTS hd
3 B C D E F G H | J K L M N E Q R -
ROPOSAL BUDGET Start Date:  2/1/2014 Sitart cltes that e 5 rortits or @ ARIZONA STATE
2 Year1Total=| 5248151 | YndDate: 1/31/2016 T g UNIVERSITY
3 Summary Budget = $435,449 Click to Update ERE T uition Rates vear's rates Year 1 Year 2 Year 2 Year 3 Year 3 Summary

16 30 $0 $0 $0 30

161 Scholarships | Insert # students > 0 Insert > 30 30 50 30 30 30

162 1.E. TOTAL DIRECTCOSTS $168,453 $127,272 $0 $295,725 $205.725

163 FACILITIES & ADMINISTRATIVE COSTS (F&A) | 54.0% MTDC Year 1 $58.098 560,026 30 $118.124

164 Select F&A Rate| On Campus Research 54.5% MTDC Year 2

165|* See notes at the pottom on F&A rates 54.5% MTDC Year 3 E

166 for Subs = see note A 54.0% of first 25,000 Year 1 $21.600 $21.,600

167 54.5% of first 25,000 Year 2 50 30

168 54.5% of first 25,000 Year 3 30 $0

169 2. TOTAL FACILITIES & ADMINISTRATIVE COSTS (F&A) $79,698 560,026 $0 $139,724 $130,724

_ﬁla TOTAL PROJELT COSTS $248,151 $187,298 — $436,449 5435,440 Cmm—

171 TUITION REMISSION RATES

172 FY2015 FY2016 FY2017

173 AY $14.895 $16.087 517,374

174 Summer $969 $1.046 $1.130

175 Total 515,864 $17,133 518,504

176/ ERE Rates: By clicking the button at cell C3-E3 the ERE rates update automatically based on the start date entered. The rates used for out years are escalated by 3%.

177 | Tuition Rates: By|clicking the button at cell C3-E3 the tuition rates update automatically based on the start date entered. The rates used for out years are escalated by 8%.

178|F&A Rates: If you need to change the rate to one of the approved negotiated rates, select the drop down in cell B164.

179
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Budget totals are found in the Summary tab.

&9

Copy of Three Year Budget Template - Microsoft Excel

Progress to creating the Funding Proposal and associated budget(s) in ERA.

Home Insert Page Layout Formulas Data Review View Developer Add-Ins
= — 1 -
Ll i E:;}r ) Arial 10 - AN =E o= [; B =" Wrap Text General B iji‘ $Ed Normal Bad -
o = = = i= 5= | - . 0 &0 .00 iti
Pafte  Format Painter u E E = | £ £ B Merge & Center - § N B Fctinmd;g?nnslv Ft;;rglaet @ Good Neutral -
Clipboard ] Font ] Alignment ] Number ]
ﬂ C6 - J= | =Spreadsheet!A9
. A [B] C [D[EJF] & H | J K L M M o P Q RS T U v W z AB
1 Budget Summary
2
3
4 | Year1 || Year2 || Year3 |'s y |
5 Senior Personnel
El FI: Paul Irving | Y11 0.90 P-Mos per year 58,755 39,018 50 517,773
7 Yr 2 0.90 P-Mos per year
8 Yr3 0.00 P-Mos per year
9 Co-Pl: Connie Owens Yr1 0.50 P-Mos per year $5,722 55,894 50 511,616
10 Yr 2 0.50 P-Mos per year
11 Yr 3 0.00 P-Mos per year
12 Co-Pl: Yr1 0.00 P-Mos per year 50 50 50 50
13 Yr 2 0.00 P-Mos per year
14 Yr3 0.00 P-Mos per year
15 Co-Pl: Yr1 0.00 P-Mos per year 50 50 50 50
16 Yr 2 0.00 P-Mos per year
-7 Yr 3 0.00 P-Mos per year
:I 18 Co-Pl: Yr1 0.00 P-Mos per year 50 50 50 50
19 Yr 2 0.00 P-Mos per year
20 Yr 3 0.00 P-Mos per year
2
22 Total Senior Personnel 514,477 514,912 50 529,389
23
24 Other Personnel*
25 Post Doctoral Associate Yr1 1 @ 12.00 P-Mos per year 546,350 547,741 50 594,091
26 Yr 2 1 @ 12.00 P-Mos per year
27 Yr 3 0 @ 0.00 P-Mos per year
28 Staff - Data Manager Yr1 1 @ 0.50 P-Mos per year 52,146 52,210 50 54,356
29 Yr 2 1 @ 0.50 P-Mos per year
30 Yr 3 0 @ 0.00 P-Mos per year
H Staff Y¥r 1 0@ 0.00 P-Mos per year 50 50 50 50
32 Yr 2 0 @ 0.00 P-Mos per year
33 Yr 3 0 @ 0.00 P-Mos per year
34 Administrative Staff Yr1 0 @ 0.00 P-Mos per year 50 50 50 50
35 Yr 2 0 @ 0.00 P-Mos per year
36 Yr 3 0 @ 0.00 P-Mos per year
&7 Grad Students - PhD Y1 0@ 0.00 P-Mos per year 50 50 50 50
38 Yr 2 0 @ 0.00 P-Mos per year
" 39 Yr3 0 @  0.00P-Mos peryear
40 Grad Students - MS Yr1 1 @ 10.50 P-Mos per year $23,333 524,033 50 547,366
L Yr 2 1 @ 10.50 P-Mos per year
¢ 42 Yr 3 0 @ 0.00 P-Mos per year
i 43 Hourly Students ¥ 0@ 0.00 P-Mos per year 50 50 50 50
A4 Yr 2 0@ 0.00 P-Mns ner vear
4 4 » ¥ | Budget Summary -~ Spreadsheet Cost Share Summary  Cost Sharing MIREADE RTINS
Ready | | | ’
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MODIFYING F&A RATES IN THE BUDGET WORKSHEET

1. Modifying the F&A Rate to Reflect Project Type

Use the F&A wizard for guidance in determining the correct F&A rate for your proposal. When it is appropriate to modify the Budget
Worksheet’s F&A rate to other than the default on-campus research rate, select the rate using the dropdown menu in cell B164, which
will update the rates for all years in Column E accordingly.

Example: The proposal F&A rate has been changed to the off-campus instruction rate of 26%. Subcontract lines have also been
updated to show the corresponding rate.

IE' o9 |+ Copy of Three Year Budget Template - Microsoft Excel
E Home Insert Page Layout Formulas Data Review View Developer Add-Ins
= & Cut e | = —_ ‘ n - o .
Arial + 10 - A A = =|=| ¥- =" Wrap Text Percentage - E Mormal Bad L _r\
— EH = ==
2a copy - | 57} . ﬂ—l
Paste I U - - B AL === &= s R - . 5 <0 .00 Conditional Formatas Good Neutral _ Insert Delete Format
o J Format Painter - - — =|Z|= | ¥ = [ Merge & Center ¢ ot | il o Formatting = Table ~ ° - - -
Clipboard Font Alignment Number Cells
;1 B164 v J=  Off Campus Instruction
A B & D E F G H _ [ J K N s P
1 PROPOSAL BUDGET | startpate: 2/1/2014 St dotes hat s 6 i o ARIZONA STATE
I s

2 Year 1 Total=| 5206826 | End Date: 1/31/2016 oot nsite e llowing UNIVERSITY

3 Summary Budget = $362,734 Click to Update ERE/T uition Rates vear's rates. Year 1 Year 2 Year 2 Year 3 Year 3 Summary
160 TOTAL 50 50 50 30
161 Scholarships | Insert # students > 0 Insert = 30 $0 30 30 30
162 1.E. TOTAL DIRECT COSTS $168,453 $127,272 $0 $295,725
163 FACILITIES & ADMINISTRATIVE COSTS (F&A) { ﬁ 26.0% MTDC Year 1 $27.973 $28,636 %0 $56.,609

ﬁ 164|Select F&A Rate | Off Campus Instruction | ~ 26 0% MTDC Year 2
* Off Campus Instruction o,
i3 " See mtes atthe OFf Campus Other Sponsored Activiby 26.0% MTDC Year 3
166 for SUbs = | OFf Campus Fesearch 26.0% of first 25,000 Year 1 $10.400 $10.400
Orn Carmpus Instruction o

167 i Carmpauis Dither Sponsared Acivit, 26.0% of first 25,000 Year 2 30 50
168 On Carmpus Research 26.0% of first 25,000 Year 3 $0 50
169 2. TOTAL FACILITIES & ADMINISTRATIVE COSTS (F&A) $38,373 $28,636 $0 $67,009
170 3. TOTAL PROJECT COSTS $206,826 $155,908 $0 $362,734

2. When a Project Qualifies for the Off-Campus F&A Rate in Some Years but not Others

If a project qualifies for the off-campus F&A rate in some years but not in others, modify the appropriate F&A rate cells (found in
Column E) to use the off-campus rate for the years the project qualifies and the on-campus rate for the other years. See the F&A
sitelet for on- and off-campus rate guidance.
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3. Modifying the F&A Rates to Reflect Start Date

F&A rates do not automatically update based on the Start Date like the ERE and Tuition Rates. They must be modified manually.

If you need to adjust the yearly F&A rates due to a project’s anticipated start date, the following example illustrates those steps:

e Year 1’s rate, 54.0%, is the FY14 rate (cell E163 here).
e The proposed project begins September 2014 (FY15), so Year 1’s rate needs to be changed to reflect the FY15 (Year 2) rate

which is found in the cell below, E164. We see that FY15’s rate is 54.5%, so change cell E163 to reflect this.
e Essentially, each rate is moving up one line on the Budget Worksheet. As the following year’s rate is also 54.5%, no further

changes are necessary.

3 E163 v
A B c D E F G H I J K N P Q R

1 |PROPOSAL BUDGET | start Date: Start dates thal are & morihs or @ ARIZONA STATE

2 Year 1 Total = S0 | End Date: B UNIVERSITY

3 Summary Budget = 30 Click to Update ERE/Tuition Rates rvear's rates. Year 1 Year 2 Year 2 Year 3 Year 3 Summary
163/ FACILITIES & ADMINISTRATIVE COSTS (F&A) | ﬁ_mmc Year 1 $0 $0 $0 $0
164 54.5% MTDC Year 2
165 54.5% MTDC Year 3
166 for Subs = | see note 54 0% of first 25,000 Year 1 30 $0
167 54.5% of first 25,000 Year 2 50 50
168 54.5% of first 25,000 Year 3 50 $0
160 2. TOTAL FACILITIES & ADMINISTRATIVE COSTS (F&A) $0 $0 s0 $0 $0
170 3. TOTAL PROJECT COSTS $0 $0 $0 $0 30

:
e Theresult is as follows:

163|FACILITIES & ADMINISTRATIVE COSTS (F&A) | _ML!MTDC Year 1 50 50 50 50
164 54.5% MTDC Year 2
165 54.5% MTDC Year 3
166 for Subs = | see note 54.5% of first 25,000 Year 1 $0 $0
167 54.5% of first 25,000 Year 2 $0 $0
168 54.5% of first 25,000 Year 3 50 50
162 2. TOTAL FACILITIES & ADMINISTRATIVE COSTS (F&A) $0 50 $0 50 50
170 3. TOTAL PROJECT COSTS $0 $0 $0 $0 $0
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ADDING ADDITIONAL FACULTY LINES TO THE BUDGET WORKSHEET

If there are more than four Co-Pls, use the purple “Add Faculty” button in the upper right corner. There is no limit to the number of
additional Co-Pls that can be added. Any additional Co-Pls added to the Budget Worksheet will also be added to the Budget Summary
page and to the two Cost Sharing pages.

NOTE: The “Add Faculty” function copies the first Co-PI line and adds the copy immediately below the first Co-Pl. Identify in
advance the total number of Co-Pls and add any additional Co-PI lines before you begin entering data in the first Co-PI line.

Otherwise, that Co-PI’s information will be copied into the added Co-PI lines and will need to be cleared.

g Home Insert Page Layout Formulas Data Review View Developer Add-Ins @ @ o @ R
& cu Arial 10 - AN == ®- = Wrap Text General - E:gjgl A‘dl Normal Bad jm jf ;_I 3 s‘t:;toSum ’ %? }3
3 Copy ~ & Fill -
paste j:zfmat - U-|Z.- -A- === FE EMergeCenter- $ - % o [ W B Ftoorqu;a:annga\ Fi;rglaetés Good Neutral L] De\vete R Ew\ot:r& SF;T;JG&'
Clipboard Font Alignment Number Styles Cells Editing
Al - fx| Co-PI: Connie Owen ~
A E F G H _ I J K L M N = Q R -
1 PROPOSAL BUDG Sponsor: ARIZONA STATE =
2 Year 1 Total = NSF UNIVERSITY
3  Summary Budget = |g Start Date Year 1 Year 2 Year 2 Year 3 Year 3 Summary
4 Total Years = Pl Phone: Info Info 36 mos
5 1. DIRECT COSTS 1.03 Salary Escalation 1.03 Salary Escalation 1.03 \ Add Facuity
6 1.A. SALARIES, W
7 /mos | # mos % effort
8 Faculty Salaries # mos % effort # mos % effort
9 PI: Paul Irving $9,728 0.00‘ 0.000% $0 0.00 0.000% $0 0.00 0.000% 30 30
10 AY LOEYr1=
11 Sum LOE Yr 1 = $9,728 1.00 90.000% $8,755 1.00  90.000% $9,018 0.00 0.000% $0 $17.773
12 Total LOE Yr 1=
13 Count = | SUB-TOTAL Salary= $8,755 | AY LOE = 0.00 $9,018 | AY LOE = 0.00 $0 $17.773 $17,773
14 ERE $2,768 | Sum LOE = 0.90 $2 937 |Sum LOE = 0.00 $0 $5,705
15 Total Salary & ERE $11,523 LOE = 0.90 $11,955 LOE = 0.00 $0 $23,478 $23,478 Total Salary &
16 |Co-PI:_Connie Owel $11,444 0.00 0.000% $0 0.00 0.000% $0 0.00 0.000% 30 $0
17 AY LOEYr1=
18 Sum LOE Yr 1 = $11,444 050  100.000% $5,722 0.50 100.000% $5,894 0.00 0.000% $0 $11,616
18 Total LOE Yr 1=
20 Count = | SUB-TOTAL Salary= $5,722 | AY LOE = 0.00 $5,894 | AY LOE = 0.00 $0 $11,616 $11,616
21 ERE $1,809 | Sum LOE = 0.50 $1,920 | Sum LOE = 0.00 $0 $3,729
22 Total Salary & ERE $7,531 LOE = 0.50 $7,814 LOE = 0.00 $0 $15,345 $15,345 Total Salary &
23 |Co-Pl $0 0.00 0.000% $0 0.00 0.000% $0 0.00 0.000% 30 $0
24 AY LOE Yr1=
25 Sum LOE Yr 1 = $0 0.00 0.000% $0 0.00 0.000% $0 0.00 0.000% $0 $0
26 | Total LOE Yr1=
27 Count = | SUB-TOTAL Salary= $0 | AY LOE = 0.00 $0 | AY LOE = 0.00 $0 $0 $0
28 ERE $0 | Sum LOE = 0.00 $0 | Sum LOE = 0.00 30 30
29 Total Salary & ERE $0 LOE = 0.00 $0 LOE = 0.00 $0 $0 $0 Total Salary &
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ADDING ADDITIONAL STAFF LINES TO THE BUDGET WORKSHEET

Additional staff lines can be added to the Budget Worksheet. Another option is to list multiple positions on one line when the salary
amount is the same, such as three programmers at $45,000 each.

NOTE: The Post-Doctoral Associate line draws its ERE calculation from a different cell than the other three salary lines, so decide
which type of staff position you need to add before copying. Additions must be inserted above the fourth line (Administrative Staff) to

be included in the equation range for Staff Salaries totals.

Scenario: There will be two Post Doctoral Associates on the project at different salaries, and the Budget Worksheet has space for one.

Step 1: Copy the Post Doctoral Associate’s six-line block.

m Home Insert Page Layout Formulas Data Review View Developer Add-Ins o @ o & =
J J IjJ J | Formula Bar \ LJ _i‘ % Jﬂ E Bl —;H i
srmal| Page Page Break Cu_stom Full Gridlines [¥] Headings Zoom 100% Zoomto New Arrange Freeze e Save _S-Mtch Macros
Layout  Preview Views Screen Selection | Window Panes - Workspace Windows ~
Workbook Views Show Zoom Window Macros
Ad6 - JF= | Post Doctoral Associate v
A B & D E F G H | J K L M N o] -
PROPOSAL BUDGET | StartDate: 2/1/2014 Sponsor: @ ARIZONA STATE
Year 1 Total = $261,199 | End Date: 1/31/2016 NSF UNIVERSITY
i Summary Budget = $497 203 CLICK THIS AFTER Updating Start Date Year 1 Year 2 Year 2 Year 3 Year 3 Su
14 Sub-Total Faculty Salaries 2 = # of senior personnel $14,477 $14,912 $0
5 Staff Salaries
6 ; Post Doctoral Assodiate FY Salary $45,000 $3,863 12 00‘- 100.000% $46,350 # mos = 12.00 $47 741 #mos = 0.00 $0
r LOEYr1= 12.00 person months
8 # of staff = 1.0 | SUB-TOTAL Salary= $46,350 | % effort= 100.000% $47,741 | % effort = 0.000% $0
o ERE $19.430 $20,613 $0 L
0] LOE = 12.00 LOE = 0.00
1] Total Salary & ERE $65,780 |# of staff = 1.0 $68,354 |# of staff = 1.0 $0
2 Staff: Data Manage FY Salary $50,000 $4,292 1.00 50.000% $2,146 #mos = 1.00 $2.210 #mos = 0.00 $0
3 LOEYr1= 0.50 person months
1 # of staff = 1.0 | SUB-TOTAL Salary= $2,146 | % effort= 50.000% $2,210 | % effort = 0.000% $0
5 ERE $300 $954 $0 L
i LOE = 0.50 LOE = 0.00
7 Total Salary & ERE $3,046 |# of staff = 1.0 $3,164 |# of staff = 1.0 30
8 Staff FY Salary: $0 $0 0.00 0.000% $0 #mos = 0.00 $0 #mos = 0.00 $0
] LOEYr1= 0.00 person months
D # of staff = 0.0 | SUB-TOTAL Salary= $0 | % effort = 0.000% $0 | % effort = 0.000% $0
1 ERE $0 $0 $0 L
2 LOE = 0.00 LOE = 0.00
3 Total Salary & ERE $0 |# of staff = 0.0 $0 [|# of staff = 0.0 %0
4 Administrative Staff FY Salary- $0 $0 0 00‘ 0.000% $0 # mos = 0.00 $0 # mos = 0.00 $0
o LOEYr1= 0.00 person months
] # of staff = 0.0 | SUB-TOTAL Salary= $0 | % effort = 0.000% $0 | % effort = 0.000% $0
7 ERE $0 $0 $0 L
8 LOE = 0.00 LOE = 0.00
] Total Salary & ERE $0 |# of staff = 0.0 $0 [|# of staff = 0.0 %0
o] Sub-Total Staff Salaries $48,496 $49,951 $0
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Step 2: Insert the copied cells on the next line down (here, row 52).

g Home Insert Page Layout Formulas Data Review View Developer Add-Ins 2@ o @ =
J J J IjJ J Formula Bar ! \ LJ _-i‘ ; :EI E BN ;H ﬁ j
MNormal| Page Page Sreak Cu.stom Full [ Gridlines Headings Zoom 100% Zoomto New Arrange Freeze e Save .Slu‘.!lt(h Macros
Layout  Preview Views Screen Selection | Window  all  Panes ~ Workspace Windows ~ <
Workbook Views Show Zoom Window Macros
AS52 - J | Post Doctoral Associate b
A B [ D E F G H | J K L M N 0] -
1 PROPOSAL BUDGET | startpate: 2/1/2014 Sponsor: @ ARIZONA STATE
2 Year 1 Total = $362,501 | End Date: 1/31/2016 NSF I_JNIVIRSITY 1
3 Summary Budget = $703,772 CLICK THIS AFTER Updating Start Date r Year 1 Year 2 Year 2 Year 3 Year 3 Su—
41 Count = 0 SUB-TOTAL Salary= $0 | AY LOE = 0.00 $0 | AY LOE = 0.00 $0
42 ERE $0 | Sum LOE = 0.00 $0 | Sum LOE = 0.00 $0 L
43 ] Total Salary & ERE $0 LOE = 0.00 $0 LOE = 0.00 $0
44 Sub-Total Faculty Salaries 2 = # of senior personnel $14,477 $14,912 $0
45 (L R A N S I R I
46 }Post Doctoral Associate FY Salary: $45,000 $3,863 12 00‘- 100.000% $46,350 # mos = 12.00 $47 741 # mos = 0.00 $0
A7 | LOEYr1= 12 00 person months
48 i # of staff = 1.0 | SUB-TOTAL Salary= $46,350 | % effort= 100.000% $47.741 | % effort = 0.000% $0
49 1 ERE $19,430 $20,613 $0 L
50 ‘ LOE = 12.00 LOE = 0.00
51 3 Total Salary & ERE $65,780 |# of staff = 1.0 $68,354 |# of staff = 1.0 $0
| 52 |Post Doctoral Assodiate FY Salary $45,000 $3,863 1200 100 000% $46,350 # mos = 12.00 $47 741 # mos = 0.00 $0
o) LOE Yr1= 12 00 person months
54 # of staff = 1.0 | SUB-TOTAL Salary= $46,350 | % effort = 100.000% $47 741 | % effort = 0.000% $0
55| ERE $19,430 $20,613 $0 I
56 | LOE = 12.00 LOE = 0.00
97 | Total Salary & ERE $65,780 |# of staff = 1.0 $68,354 |# of staff = 1.0 $0
58 | Staff: Data Manage FY Salary $50,000 $4,292 1.00 50.000% $2,146 # mos = 1.00 $2.210 # mos = 0.00 $0
59 LOE Yr1= 0.50 person months
60 # of staff = 1.0 | SUB-TOTAL Salary= $2,146 | % effort = 50.000% $2,210 | % effort = 0.000% $0
61 ERE $900 $954 $0 [
62 LOE = 0.50 LOE = 0.00
63 Total Salary & ERE $3,046 |# of staff = 1.0 $3,164 |# of staff = 1.0 $0
64 | Staff FY Salary $0 $0 0 00‘ 0.000% $0 # mos = 0.00 $0 # mos = 0.00 $0
65 LOE Yr1= 0.00 person months
66 # of staff = 0.0 | SUB-TOTAL Salary= $0 | % effort = 0.000% $0 | % effort = 0.000% $0
67 ERE $0 $0 $0 [
68 LOE = 0.00 LOE = 0.00 .
4 4 » M| Budget Summary @ Spreadsheet -~ Cost Share Summary Cost Sharing Matching and RID Analysis (=] |I| 4 »
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Step 3: Update the second Post Doctoral Associate information per budget figures.

g Home Insert Page Layout Formulas Data Review View Developer Add-Ins o @ o 2 =
J J J IjJ J FormulaBar = L I _.i‘ % ﬂ E SF.jht —;H :lﬂj j
MNormal | Page Page F_:‘reak Cu_stom Full [T Gridlines Headings Zoom 100% Zoomto Mew Arrange Freeze e Save _Switch Macros
Layout  Preview Views Screen Selection | Window  All  Panes - Workspace Windows ~ 2
Workbook Views Show Zoom Window Macros
A52 - fx | Post Doctoral Associate -
A B C D E F G H | J K L M 0 -~
1 PROPOSAL BUDGET | startDate: 2/1/2014 Sponsor: @ ARIZONA STATE
z Year 17Total =|  $340553 | End Date: 1/31/2016 NSF UNIVERSITY =
3 Summary Budget = $659,015  CLICK THIS AFTER Updating Start Date Year 1 Year 2 Year 2 Year 3 Year 3 Su—
41 Count = 0 SUB-TOTAL Salary= $0 | AY LOE = 0.00 $0 | AYLOE = 0.00 $0
42 ERE $0 | Sum LOE = 0.00 $0 | Sum LOE = 0.00 $0 L
43 A Total Salary & ERE $0 LOE = 0.00 $0 LOE = 0.00 $0
44 Sub-Total Faculty Salaries 2 = # of senior personnel $14,477 $14,912 $0
45 | Staff Salaries
46 |Post Doctoral Associate FY Salary: $45 000 $3,863 12.00‘ 100.000% $46,350 #mos = 12.00 $47.741 #mos = 0.00 $0
47 LOEYr1= 12.00 person months
48 # of staff = 1.0 SUB-TOTAL Salary= $46,350 | % effort= 100.000% $47,741 | % effort = 0.000% $0
49 ERE $19,430 $20,613 $0 L
50 LOE = 12.00 LOE = 0.00
51 Total Salary & ERE $65,780 |# of staff = 1.0 $68,354 |# of staff = 1.0 $0
52 |Post Doctoral Assodiate m——> FY Salary: $47.000 %4034 9.00‘ 100.000% $36,308 #mos = 9.00 $37,397 #mos = 0.00 $0
53 LOEYr1= 9.00 person months
54 # of staff = 1.0 SUB-TOTAL Salary= $36,308 | % effort= 100.000% $37,397 | % effort = 0.000% $0
55 ERE $15,220 $16,147 $0 L
56 LOE = 9.00 LOE = 0.00
57 Total Salary & ERE $51,528 |# of staff = 1.0 $53,544 |# of staff = 1.0 $0
58 | Staff: Data Manage FY Salary: $50,000 %4292 1.00‘ 50.000% $2,146 #mos = 1.00 $2,210 #mos = 0.00 $0
59 LOEYr1= 0.50 person months
60 # of staff = 1.0 SUB-TOTAL Salary= $2,146 | % effort=  50.000% $2,210 | % effort = 0.000% $0
61 ERE $900 $954 $0 L
62 LOE = 0.50 LOE = 0.00
63 Total Salary & ERE $3,046 |# of staff = 1.0 $3,164 |# of staff = 1.0 $0
64 | Staff FY Salary: $0 $0 0.00 0.000% 30 # mos = 0.00 30 # mos = 0.00 $0
65 LOEYr1= 0.00 person months
66 # of staff = 0.0 SUB-TOTAL Salary= 50 | % effort = 0.000% 50 | % effort = 0.000% $0
67 ERE $0 $0 $0 L
68 LOE = 0.00 LOE = 0.00 =
4 4 » M| Budget Summary | Spreadsheet - Cost Share Summary Cost Sharing Matching and RID Analysis %3 K »
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Once an additional staff position line has been added, the Budget Summary (tab 1) will also need to be updated to include this
addition. If using Cost Sharing and Cost Share Summary for this proposal, those tabs will also need to be updated.

Step 1: Copy the Post Doctoral Associate’s three-line block.

g Home Insert Page Layout Formulas Data Review View Developer Add-Ins & e =
J J . IjJ J Formula Bar ﬂg E:‘J _i‘ % ﬂ 3 split —;H % j
MNormal | Page Page Sreak Cu_stom Full Gridlines Headings Zoom 100% Zoom to Mew Arrange Freeze Hide Save _Switch Macros
Layout  Preview Views Screen Selection | Window  All  Panes ~ Workspace Windows ~ 2
Workbook Views Show Zoom Window Macros
A25 - & b
[ A]B] g lEJFfe [ H [ 1 [ v T KL M 0 Q RS T u v M [ aa [ AB [ &~
4 Year 1 Year 2 Year 3 Summary
5 Senior Personnel
6 PI: Paul Irving ¥Yr 1 0.90 P-Mos per year $8,755 $9,018 30 $17,773
7 Yr 2 0.90 P-Mos per year
8 Yr 3 0.00 P-Mos per year
9 Co-PI: Connie Owen Yr 1 0.50 P-Mos per year $5,722 $5,804 30 $11,616 5
10 Yr 2 0.50 P-Mos per year 1
11 Yr 3 0.00 P-Mos per year
12 Co-PI: Yr 1 0.00 P-Mos per year $0 $0 $0 $0
13 Yr 2 0.00 P-Mos per year
14 Yr 3 0.00 P-Mos per year L
15 Co-PI Yr1 0.00 P-Mos per year $0 $0 $0 $0
16 Yr 2 0.00 P-Mos per year
17 Yr 3 0.00 P-Mos per year
18 Co-Pl: Yr1 0.00 P-Mos per year $0 $0 $0 $0
19 Yr 2 0.00 P-Mos per year
20 Yr 3 0.00 P-Mos per year
21
22 Total Senior Personnel $14 477 $14 912 $0 $29,389
23
24 Other Personnel*
— 05 Post Doctoral Associate Yr 1 1 @ 12.00 P-Mos per year $46,350 $47 741 $0 $94,091
26 Yr 2 1 @ 12.00 P-Mos per year
27 Yrd 1 @ 0.00 P-Mos per year
28 Staff: Data Manager Yr1 1 @ 0.50 P-Mos per year $2,146 $2,210 30 %4356
29 Yr 2 1 @ 0.50 P-Mos per year
30 Yr 3 1 @ 0.00 P-Mos per year
3 Staff Yri 0 @ 0.00 P-Mos per year 30 30 30 $0
32 Yr 2 0 @ 0.00 P-Mos per year
33 Yr 3 0 @ 0.00 P-Mos per year
34 Administrative Staff Yr 1 0 @ 0.00 P-Mos per year $0 $0 $0 $0
35 Yr 2 0 @ 0.00 P-Mos per year
36 Yr 3 0 @ 0.00 P-Mos per year
37 Grad Students - PhD Yr 1 0 @ 0.00 P-Mos per year $0 $0 $0 $0 -

4 4 » M| Budget Summary - Spreadsheet

Cost Share Summary Cost Sharing
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Step 2: Insert the copied cells on the next line down (here, row 28).

T frr T - T Guige nudget TRt xcel T - L
i Home Insert Page Layout Formulas Data Review Wiew Developer o @ o @ =’
@ i ID_] = Ruler Formula Bar Bt @ _i E E e ___ o o = % Z“E
Page Page Sreak Cu_stom Full Gridlines Headings Zoom  100% Zoom_to New  Arrange Freeze o Save Switch Macras
Layout  Preview Views Screen Selection | Window Panes - 2 ‘Workspace Windows ~ ~
Workbook Views Show Zoom Macros
| A28 - £ ~
[A]B] = [DIEJF[e [ H [ 1 [ 4 M 0 Q RS T U v M x ¥ 7z [ an [ a8 [ i
4 Year 1 Year 2 Year 3 Summary
5 Senior Personnel
6 PI: Paul Irving Yr 1 0.90 P-Mos per year $8,755 $9,018 $0 $17,773
7 Yr 2 0.90 P-Mos per year
8 Yr 3 0.00 P-Mos per year
9 Co-PI: Connie Owen Yr 1 0.50 P-Mos per year $5,722 $5,804 $0 $11,616 =
10 Yr 2 0.50 P-Mos per year
11 Yr 3 0.00 P-Mos per year
12 Co-PI: Yr 1 0.00 P-Mos per year $0 $0 $0 $0
13 Yr 2 0.00 P-Mos per year
14 Yr3 0.00 P-Mos per year B
15 Co-PI Yr 1 0.00 P-Mos per year $0 $0 $0 $0
16 Yr 2 0.00 P-Mos per year
17 Yr3 0.00 P-Mos per year
18 Co-Pl Yr 1 0.00 P-Mos per year $0 $0 $0 $0
19 Yr 2 0.00 P-Mos per year
20 Yr3 0.00 P-Mos per year
21
22 Total Senior Personnel $14 477 $14,912 $0 $29 389
23
24 Other Person
25 1T @ $46,350 $47.741
26 | Yr2 1 @ 1200 P-Mos per year
27 | Yra_ 1 @ 0.00 P-Mos per year
— 28 | 0 Yri 0 @ 0.00 P-Mos per year $65,780 $68,354 $0 $134,134
29| Yr 2 1 @ 0.00 P-Mos per year
30 Yr3 0 @ 0.00 P-Mos per year
31 Staff: Data Manager Yr1 1 @ 0.50 P-Mos per year $2 146 $2,210 $0 $4,356
32 Yr 2 1T @ 0.50 P-Mos per year
33 Yr 3 1 @ 0.00 P-Mos per year
34 Staff Yr1 0 @ 0.00 P-Mos per year $0 $0 $0 %0
35 Yr 2 0 @ 0.00 P-Mos per year
36 Yr 3 0 @ 0.00 P-Mos per year
37 Administrative Staff Yr 1 0 @ 0.00 P-Mos per year $0 $0 $0 30 -
4 4 » M| Budget Summary ~ Spreadshest Cost Share Summary Cost Sharing Matching and RID Analysis i=] E 4 @ » |I|
Select destination and press ENTER or choose Paste | Average: 19162.54829 Count: 23 Sum: 268275.676 |@E| 100% '1—?‘ U '3—?‘
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Step 3: Update the formula in column C to reference the second Post Doctoral Associate line from the Budget Worksheet (here, line
52). Cell will now autofill with position name as listed on the Budget Worksheet.

Guide Budget - Microsoft Excel bl@u

B 5 T

Home Insert Page Layout Formulas Data Review View Developer @ 0 o @ 3
T —_ = e Split
u IE H:J I_EI Ruler Formula Bar At 4|=i|‘ E E E Hﬁde é:g % Ii:‘?-j
MNormal| Page Page Break | Custom Gridlines Headings Zoom 100% Zoomto MNew Arrange Freeze L Save Switch Macras
Layout  Preview Views Screen Selection | Window Panes - 1 U = ‘Workspace Windows ~ 2
Workbook Views Show Zoom window Macros
c28 - | & ‘ =Spreadsheet!A5) ———— -
A B] c [D]E[F[ 6| H I J M N 0 P Q RS T u v wm x Yy 7 AA AB =
4 | Year 1 | | Year 2 | | Year 3 | | Summary |
5 Senior Personnel
6 PI: Paul Irving Yr1 090 P-Mos per year $8,755 $9.018 $0 $17.773
7 Yr 2 0.90 P-Mos per year
8 Yr3 0.00 P-Mos per year
9 Co-PI: Connie Owen Yr1 0.50 P-Mos per year $5,722 $5,894 $0 $11,616 L
10 Yr 2 0.50 P-Mos per year
11 Yr 3 0.00 P-Mos per year
12 Co-Pl: Yr 1 0.00 P-Mos per year $0 $0 $0 $0
13 Yr 2 0.00 P-Mos per year
14 Yr 3 0.00 P-Mos per year .
15 Co-PI: Yr 1 0.00 P-Mos per year $0 $0 $0 30
16 Yr 2 0.00 P-Mos per year
17 Yr 3 0.00 P-Mos per year
18 Co-PI: Yr 1 0.00 P-Mos per year $0 $0 $0 30
19 Yr 2 0.00 P-Mos per year
20 Yr 3 0.00 P-Mos per year
21
22 Total Senior Personnel $14,477 $14,912 $0 $29,389
23
24 Other Personnel*
25 Post Doctoral Associate Yr1 1 @  12.00 P-Mos per year $46,350 $47 741 $0 $94 091
26 Yr 2 1T @ 12.00 P-Mos per year
27 Yr 3 1 @ 0.00 P-Mos per year
_>E| |Post Doctoral Associate lyr 1 0 @ 0.00 P-Mos per year $65,780 $68,354 $0 $134,134
29 Yr 2 1T @ 0.00 P-Mos per year
30 Yr 3 0 @ 0.00 P-Mos per year
31 Staff- Data Manager Yr 1 1 @ 050 P-Mos per year $2 146 $2.210 $0 $4,356
32 Yr 2 1 @ 0.50 P-Mos per year
33 Yr 3 1 @ 0.00 P-Mos per year
34 Staff Yr1 0 @ 0.00 P-Mos per year $0 $0 $0 $0
35 Yr 2 0 @ 0.00 P-Mos per year
36 Yr 3 0 @ 0.00 P-Mos per year
37 Administrative Staff Yr1 0 @ 0.00 P-Mos per year $0 $0 $0 $0 v
4 4 » M | Budget Summary -~ Spreadsheet Cost Share Summary Cost Sharing Matching and RID Analysis i =] m 4 @ » |I|
Ready | & | |[FE]E B 100 () [} (+)

Budget Worksheet Guide (Revised: 09-25-2017)

Page 31 of 47



Step 4: Now update the person-months per year formulas. The Budget Worksheet cells to be referenced are those for LOE and # of
staff (here, found in cells B54 and B53 for Year One, J57 and J56 for Year Two, and M57 and M56 for Year Three.

\-_7H 9 - \7 - ' - Guide Budget -Ficrosoft Excel — —l:-'@ |
g Home Insert Page Layout Formulas Data Review View Developer Add-Ins a @ = @ 2=
J J : IJ J Formula Bar ! \ _E,:AJ ,-—_LI g ;EI E i % :Jj'l j}
MNormal| Page Page Break | Custom  Full D Gridlines Headings Zoom 100% Zoomto New Arrange Freeze e Save Switch Macros
Layout  Preview Views Screen Selection | Window Al Panes - ‘Workspace Windows ~ 2
Workbook Views Show Zoom window Macros
Ad6 - J  Post Doctoral Associate ~
A B C D E F G H | J K L M N 0 -
1 PROPOSAL BUDGET | startDate: 2/1/2014 Sponsor: @ ARIZONA STATE
2 Year 1 Total = $340,553 ‘ End Date: 1/31/2016 NSF L[N]V[RS[TY C
3 Summary Budget = $659,015 CLICK THIS AFTER Updating Start Date Year 1 Year 2 Year 2 Year 3 Year 3 Su -
41 Count = 0 SUB-TOTAL Salary= $0 | AY LOE = 0.00 $0 | AY LOE = 0.00 $0
42 ERE $0 | Sum LOE = 0.00 $0 | Sum LOE = 0.00 $0 I
43 A Total Salary & ERE $0 LOE = 0.00 $0 LOE = 0.00 $0
44 Sub-Total Faculty Salaries 2 = # of senior personnel $14,477 $14,912 $0
45 Staff Salaries |
46 |Post Doctoral Assodiate FY Salary: $45,000 $3 863 12 00‘ 100.000% $46,350 #mos = 12.00 $47 741 #mos = 0.00 $0
47 LOEYr1= 12.00 person months
48 # of staff = 1.0 SUB-TOTAL Salary= $46,350 | % effort= 100.000% $47,741 | % effort = 0.000% $0
49 ERE $19,430 $20,613 $0 .
50 LOE = 12.00 LOE = 0.00
51 Total Salary & ERE $65,780 |# of staff = 1.0 $68,354 |# of staff = 1.0 $0
52 |Post Doctoral Associate FY Salary: $47,000 $4 034 9 00‘ 100.000% $36,308 #mos = 900 $37 397 #mos = 0.00 $0
53 LOEYr1= 9.00 person months
54 # of staff = / 1.0 SUB-TOTAL Salary= $36,308 | % effort = 100.000% $37,397 | % effort = 0.000% $0
55 ff ERE $15,220 $16,147 so| |
56 LOE = 9.00 LOE = 0.00
57 Total Salary & ERE $51,528 |# of SIE; P 1.0 $53,544 |# of Sl;— P 1.0 $0
58 |Staff: Data Manage FY Salary: $50,000 $4,292 1 00‘ 50.000% $2,146 # mo! 1.00 $2,210 # mn/ 0.00 30
59 LOEYr1= 050 person months
60 # of staff = 1.0 SUB-TQOTAL Salary= 52,146 | % effort=  50.000% $2,210 | % effort = 0.000% 50
61 ERE $900 $954 $0 .
62 LOE = 0.50 LOE = 0.00
83 Total Salary & ERE $3,046 |# of staff = 1.0 $3,164 |# of staff = 1.0 $0
64 | Staff FY Salary: 30 50 0 00‘ 0.000% $0 #mos = 0.00 50 #mos = 0.00 30
65 LOEYr1= 0.00 person months
66 # of staff = 0.0 SUB-TQOTAL Salary= $0 | % effort = 0.000% 50 | % effort = 0.000% 50
67 ERE $0 $0 $0 .
68 LOE = 0.00 LOE = 0.00 -
4 4 » M | Budget Summary | Spreadsheet - Cost Share Summary Cost Sharing Matching and RID Analysis i =] m 4 »
Ready | B3 | (|23 @ 100% (=) L} {+)
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Enter each of these respective cell numbers into its corresponding cell on the Budget Summary.

B+ T T e budger Tiaosort el W =

Home Insert Page Layout Formulas Data Review Wiew Developer Add-Ins o @ o @ =’
Ii_lj L@ Ruler Formula Bar I.\% _|-‘i_1‘ E E split - View Sidle by Side % % E
T Hide &7 synchranous Scrolling
o et ity | B s Bl mnings | Zoom 3076 T | e AT T 2 i 0 et v sin o s+ |
‘Workbook Views Show Zoom Window Macros
F28 - _ﬁ:‘ =Spreadsheet!|B54 Cr——— v
A B Cc D E Iﬂ G H | J K L M N (] P Q RS T U Y| Z AA AB =
4 | Year 1 | | Year 2 | | Year 3 | | Summary |
5 Senior Personnel
6 PI: Paul Irving Yr 1 0.90 P-Mos per year $8,755 $9,018 $0 $17,773
7 Yr 2 0.90 P-Mos per year
8 Yr 3 0.00 P-Mos per year
9 Co-PI: Connie Owen Yr 1 0.50 P-Mos per year $5,722 $5,804 $0 $11,616 =
10 Yr 2 0.50 P-Mos per year
11 Yr 3 0.00 P-Mos per year
12 Co-PI: Yr 1 0.00 P-Mos per year $0 $0 $0 $0
13 Yr 2 0.00 P-Mos per year
14 Yr3 0.00 P-Mos per year B
15 Co-PI: Yr 1 0.00 P-Mos per year $0 $0 $0 $0
16 Yr 2 0.00 P-Mos per year
17 Yr 3 0.00 P-Mos per year
18 Co-Pl: Yr 1 0.00 P-Mos per year $0 $0 $0 $0
19 Yr 2 0.00 P-Mos per year
20 Yr 3 0.00 P-Mos per year
21
22 Total Senior Personnel $14, 477 $14,912 $0 $29 389
23
24 Other Personnel*
25 Post Doctoral Associate Yr 1 1 @ 12.00 P-Mos per year $46,350 $47 741 $0 $94 091
26 Yr 2 1T @ 12 .00 P-Mos per year
27 Yr 3 1@ 0.00 P-Mos per year
— E Post Doctoral Associate Yr1 E! @ 9.00 P-Mos per year $65,780 $68,354 $0 $134,134
29 Yr 2 1 @ 9.00 P-Mos per year
30 Yr 3 1 @ 0.00 P-Mos per year
31 Staff: Data Manager Yr1 1 @ 0.50 P-Mos per year $2, 146 $2,210 $0 $4.356
32 Yr 2 1T @ 0.50 P-Mos per year
33 Yr3 1 @ 0.00 P-Mos per year
34 Staff Yr1 0 @ 0.00 P-Mos per year $0 $0 $0 %0
35 Yr 2 0 @ 0.00 P-Mos per year
36 Yr 3 0 @ 0.00 P-Mos per year
37 Administrative Staff Yr 1 0 @ 0.00 P-Mos per year $0 $0 $0 30 -
4 4 » M| BudgetS y . Spreadsheet Cost Share Summary Cost Sharing Matching and RID Analysis i=] E 4 @ » |I|
Ready | 23 | || o0% O——D0——@)
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Step 5: Next update the formulas for the second Post Doctoral Associate’s Years 1-3 and Summary columns on the Budget Summary
with the corresponding Sub-Total Salary line from the Worksheet (here, 54) — note that the column reference remains the same. [The
Sub-Total Salary line is used as the ERE totals for each section are brought over separately to the Budget Summary.]

- . - p— —— =
\'_—“ d9- 1 T ' - Guide Budget - Microsoft Excel —
g Home Insert Page Layout Formulas Data Review View Developer Add-Ins o @ o @ =’
T —_ =y = li
J J = J Formula Bar 1 LJ —il % ;EI E :adt % j
Normal| Page Page Break ' Custom  Full [T Gridlines Headings Zoom 100% Zoomto New Arrange Freeze Save Switch Macros
Layout  Preview Views Screen Selection | Window Al Panes - ‘Workspace Windows ~ ~
Workbook Views Show Zoom Window Macros
H54 - £ =ROUND(SUM(H52:H53),0) b
A B C D E F G H ) | J K L M N 0 -
1 PROPOSAL BUDGET | StartDate: 2/1/2014 Sponsor: ARIZONA STATE
z Year 1Total =|  $340553 | End Date: 1/31/2016 NSF UNIVERSITY =
3 | Summary Budget = $659 015 CLICK THIS AFTER Updating Start Date l— Year 1 Year 2 Year 2 Year 3 Year 3 Su
41 Count = 0 SUB-TOTAL Salary= $0| AYLOE = 0.00 $0 | AYLOE = 0.00 $0
42 ERE $0 | Sum LOE = 0.00 $0 | Sum LOE = 0.00 $0
43 A Total Salary & ERE $0 LOE = 0.00 $0 LOE = 0.00 50
44 Sub-Total Faculty Salaries 2 = # of senior personnel $14,477 $14,912 $0
45  Staff Salaries
_— ~
46 Post Doctoral Assodiate FY Salary: $45,000 $3,863 12.00  100.000% $46,350 #mos = 12.00 $47 741 #mos = 0.00 $0
47 LOEYr1= 12.00 person months
48 # of staff = 1.0 ‘ SUB-TOTAL Salary= $46,350 | % effort = 100.000% $47. 741 | % effort = 0.000% $0
49 ERE $19,430 $20,613 $0
50 LOE = 12.00 LOE = 0.00
51 Total Salary & ERE $65,780 |# of staff = 1.0 $68,354 |# of staff = 1.0 50
X
52 Post Doctoral Associate FY Salary: $47,000 $4,034 9.00  100.000% $36,308 #mos = 9.00 $37,397 #mos = 0.00 $0
53 LOEYr1= 9.00 person months
54 | AR B > ‘ SUB-TOTAL Salary= $36,308 % effort = 100.000% $37,397 | % effort = 0.000% $0
55 ERE $15,220 $16,147 $0
56 LOE = 9.00 LOE = 0.00
57 Total Salary & ERE $51,528 |# of staff = 1.0 $53,544 |# of staff = 1.0 50
X
58 |Staff: Data Manage FY Salary: $50,000 $4 292 1.00 50.000% $2,146 #mos = 1.00 $2.210 #mos = 0.00 $0
59 LOEYr1= 0.50 person months
60 # of staff = 1.0 ‘ SUB-TOTAL Salary= $2.146 | % effort=  50.000% $2.210 | % effort = 0.000% $0
61 ERE $900 $954 $0
62 LOE = 0.50 LOE = 0.00
63 Total Salary & ERE $3,046 |# of staff = 1.0 $3,164 |# of staff = 1.0 50
X
64 | Staff FY Salary: $0 $0 0.00 0.000% $0 #mos = 0.00 $0 #mos = 0.00 $0
65 LOEYr1= 0.00 person months
66 # of staff = 0.0 ‘ SUB-TOTAL Salary= $0 | 9% effort = 0.000% $0 | % effort = 0.000% $0
67 ERE $0 $0 $0
68 LOE = 0.00 LOE = 0.00 -
4 4 » M| Budget Summary Spreadsheet - Cost Share Summary Cost Sharing Matching and RID Analysis i=] E 4 »
Ready | = | || 100% (—) ; (1)
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Update each of the respective cells on the Budget Summary with the corresponding line number.

Ha o o T T e sudger T iaoson xcel T -

Home Insert Page Layout Formulas Data Review Wiew Developer Add-Ins o @ o @ =’
Lé Ii_lj |_E_1 Ruler Formula Bar I"-% @ _|-‘5_1‘ E E E splt . e E:IE % E
MNormal| Page Page Sreak Cu_stom Full Gridlines Headings Zoom  100% Zoom_to New  Arrange Freeze H\de” J _,-n-.-hl.‘.‘.n-.-j.\-s -‘-T‘_-IHmi:l Save Switch Macras
Layout  Preview Views Screen Selection | Window Al Panes » [ Unhide 3 Reset Window Position Workspace Windows -
‘Workbook Views Show Zoom Window Macros
T28 - ( & ‘ =Spreadsheet!|P5) —————— v
A B C D E|F G H | J K L M N 0 P Q RS T U V' w X Y] Z AA AB !‘?
4 | Year 1 | | Year 2 | | Year 3 | Summary
5 Senior Personnel
6 PI: Paul Irving Yr 1 0.90 P-Mos per year $8,755 $9,018 $0 $17,773
7 Yr 2 0.90 P-Mos per year
8 Yr 3 0.00 P-Mos per year
9 Co-PI: Connie Owen Yr 1 0.50 P-Mos per year $5,722 $5,804 $0 $11,616 =
10 Yr 2 0.50 P-Mos per year
11 Yr 3 0.00 P-Mos per year
12 Co-PI: Yr 1 0.00 P-Mos per year $0 $0 $0 $0
13 Yr 2 0.00 P-Mos per year
14 Yr3 0.00 P-Mos per year B
15 Co-PI: Yr 1 0.00 P-Mos per year $0 $0 $0 $0
16 Yr 2 0.00 P-Mos per year
17 Yr 3 0.00 P-Mos per year
18 Co-Pl: Yr 1 0.00 P-Mos per year $0 $0 $0 $0
19 Yr 2 0.00 P-Mos per year
20 Yr 3 0.00 P-Mos per year
21
22 Total Senior Personnel $14, 477 $14,912 $0 $29 389
23
24 Other Personnel*
25 Post Doctoral Associate Yr 1 1 @ 12.00 P-Mos per year $46,350 $47 741 $0 $94 091
26 Yr 2 1T @ 12 .00 P-Mos per year
27 Yr 3 1 @ 0.00 P-Mos per year
E Post Doctoral Associate Yr1 1 @ 9.00 P-Mos per year $36,308 $37,397 $0 | $73,705 _| e
29 Yr 2 1 @ 9.00 P-Mos per year
30 Yr 3 1 @ 0.00 P-Mos per year
31 Staff: Data Manager Yr1 1 @ 0.50 P-Mos per year $2, 146 $2,210 $0 $4.356
32 Yr 2 1T @ 0.50 P-Mos per year
33 Yr3 1 @ 0.00 P-Mos per year
34 Staff Yr1 0 @ 0.00 P-Mos per year $0 $0 $0 %0
35 Yr 2 0 @ 0.00 P-Mos per year
36 Yr 3 0 @ 0.00 P-Mos per year
37 Administrative Staff Yr 1 0 @ 0.00 P-Mos per year $0 $0 $0 30 -
4 4 » M| BudgetS y . Spreadsheet Cost Share Summary Cost Sharing Matching and RID Analysis i=] E 4 @ » |I|
Ready | 23 | || o0% O——D0——@)
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ADDING ADDITIONAL STUDENT LINES TO THE BUDGET WORKSHEET

If additional Graduate Research Assistant lines are required beyond those provided, contact RAHelp@asu.edu for an expanded
version of the Budget Worksheet, as modification of multiple sections is required, including tuition remission.

Listing multiple student positions on one line when salary amounts are the same is an option that should be utilized when possible.

You can add additional Hourly Student lines by following the steps outlined above. Remember that the Budget Summary will need to
be updated, and the Cost Share tabs, when being utilized. Additions must be inserted above the last Hourly Student line to be included

in the equation range for the subtotals (here, line 104).

AR v - T Guide Budget T Wicrosoft Excel W | =)
g Home Insert Page Layout Formulas Data Review vie Developer Add-Ins o @ = 2 8
J J : 11 J Formula Bar ! '\‘ LJ _'i‘ % E SF.:'I‘t —;H :ﬁ“ j
MNormal | Page Page Sreak Cu_stom Full [T Gridlines Headings Zoom 100% Zoomto Mew Arrange Freeze e Save _Switch Macros
Layout  Preview Views Screen Selection | Window  All  Panes - Workspace Windows ~
Workbook Views Show Zoom Window Macros
Al104 - J= | Hourly Students L4
A B C D E F G H | J K L M N 0] -
1 PROPOSAL BUDGET | startDate: 2/1/2014 Sponsor: @ ARIZONA STATE
2 Year 1 Total = $340,553 | End Date: 1/31/2016 NSF I NIVERSITY
3 Summary Budget = $659 015 CLICK THIS AFTER Updating Start Date Year 1 Year 2 Year 2 Year 3 Year 3 Su
88 Sum LOE Yr 1 = 0.00 person months $0 0.00‘ 0.000% $0 0.00 0.000% %0 0.00 0.000% $0 o
89 Total LOE Yr 1 = 0.00 # of stdis = 0 # of stdis = 0
90 # of AY stdts = 0.0 | SUB-TOTAL Salary= $0 | AY LOE = 0.00 $0 | AYLOE = 0.00 $0
91 # of sum stdts = 0.0 ERE $0 | Sum LOE = 0.00 $0 | Sum LOE = 0.00 $o| |
92 LOE = 0.00 LOE = 0.00
93 Total Salary & ERE $0 $0 $0
94 Sub-TotalGRASalares ]l saassl | oswpml L sl |
95 ;Hourly Students | # mos % effort # mos % effort
96 fHour\y Students AY Salary: %0 $0 0.00‘ 0.000% $0 0.00 0.000% %0 0.00 0.000% $0
97| AYLOEYr1= 0.00 person months # of stdts = 0 # of stdts = 0
98 1 Sum LOE Yr 1 = 0.00 person months $0 0.00‘ 0.000% $0 0.00 0.000% %0 0.00 0.000% $0
99 | Total LOE Yr 1 = 0.00 # of stdts = 0 # of stdts = 0
1003 # of AY stdts = 0.0 | SUB-TOTAL Salary= $0 | AY LOE = 0.00 $0 | AYLOE = 0.00 $0
101 ‘ # of sum stdts = 0.0 ERE $0 | Sum LOE = 0.00 $0 | Sum LOE = 0.00 $0 L
1023 LOE = 0.00 LOE = 0.00
1033 Total Salary & ERE 30 $0 $0
—> | ()4 |_H0ur\y Students AY Salary: $0‘ $0 0.00 0.000% 30 0.00 0.000% 30 0.00 0.000% $0
105,  AYLOE Yri= 0.00 person months # of stdts = 0 4 of stdts = 0
106/ SumLOEYr1= 0.00 person months $0 0.00‘ 0.000% 30 0.00 0.000% 30 0.00 0.000% $0
107 Total LOE Yr1 = 0.00 # of stdts = 0 # of stdts = 0
108 # of AY stdts = 0.0 | SUB-TOTAL Salary= $0 | AY LOE = 0.00 $0 | AYLOE = 0.00 $0
109 # of sum stdts = 0.0 ERE $0 | Sum LOE = 0.00 $0 | Sum LOE = 0.00 $0 L
110 LOE = 0.00 LOE = 0.00
111 Total Salary & ERE $0 $0 $0
112 Sub-Total Hpurly Salaries $0 $0 $0
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ADDING ADDITIONAL SUBCONTRACTORS

Step 1: Copy the third Sub-Recipient row (here, 143). Note: by selecting other than the last sub-recipient line, the sum formula will

automatically adjust the range to include the new addition).

(Da "‘1_ = G - Budget Worksheet Three Year Template with ERE FY]}EEI- f:OnI)T]:lCOmpatibility‘mEg] - Microsoft Excel

— ;!" Home Insert Page Layout Formulas Data Review View Acrobat @ - 7 x
5] Ij = Rule | Formula Bar © —} 5 = % ‘ZI Split 11 View Side by Side — =
J J = J Gridlines | Headings \ = - I = j:_—] ~.1 Hide Synchronous Scrolling - il'jj =z
Mormal| Page Page Break Custom  Full Zoom 100% Zoom to New Arrange Freeze Save Switch Macros
Layout  Preview Views Screen E £ Selection | Window Al Panes - BE R E Workspace Windows ~ -
Waorkbook Views Show,Hide Zoom Macros
A143 - il
A E 5 (] E F G H | . I L (] M [u] F Q u ‘B
1 PROPOSAL BUDGET Date: Sponsor: @ ARIZONA ST
2 Year 1Tatal = 30| Budget #: INIVERSITY
3 Surnrnary Budget = $0| Duration: Year 1 Year 2 Year 2 Year 3 Year 3 Summary
127 F0-80 Cornputer Use Fees 30 40 $0 $0
128 7320-01 Office Supplies 30 40 $0 $0
123 7320-05|Materials & Lab Supplies 40 40 30 30
130 7320-48| Cornputer Software 40 40 30 30
13 7325-22|Lab Equipment under $5,000 30 30 30 30
132 7330-01 PostagelE xpress MailtAirborne 30 30 30 30 H
133 7330-06| TelephonelF &% 30 30 30 30
134 7390-16| Cornputer Connect Charges 30 30 30 30
135 RentallEquipment Use Fees 30 30 0 40
136 Other 30 30 30 30
137 TOTAL OTHER DIRECT COSTS $0 $0 $0 $0 $0
138 1.D. MODIFIED TOTAL DIRECT COSTS $0 10 $0 $0 $0
139 CAPITAL EQUIPMENT 40 40 $0 $0 $0
140 Tuition Remission | 7200-48 $0 40 30 $0 $0
14 Sub-Recipient(s) Irsert Marnes 40 40 $0 $0 $0
2 Irsert Mame: 40 40 30 30 $0
—> 143 | Insert Mames 30 $0 30 30 $0
44 Inzert Mame:> 40 40 30 30 $0
5 TOTAL Sub-Recipients 40 30 30 30 30
ME  Parlicipant Supporl Stipends Indicate total number of participants herer 30 30 30 30
147 Costs Travel 30 30 30 30
48 Subsistence 30 30 30 30
43 Other 30 30 30 30
150 TOTAL $0 $0 30 30 $0
151 Schalarships | Inzert # students > a Inzert § > 0 40 30 $0 $0 0
152 1E. TOTAL DIRECT COSTS $0 10 $0 $0 $0
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Step 2: Insert the copied cells on the next line down (here, line 144).

mEget Worksheet Three Year Template with ERE FYE{:’I‘ [Read-Only] Compatibllia _Mode] - Microsoft Excel

(0
,.j/ Home Insert Page Layout Formulas Data Review View Acrobat ® - 7 x
J J 11 J = | Formula Bar © LJ —"—L‘ % j:n_—] 3 Split 11 View Side by Side _;H ﬁj =“j
Gridlines ¥ Headings .1 Hide Synchronous Scro _
Mormal| Page Page Break Custom  Full Zoom 100% Zoomto New Arrange Freeze Save Switch Macros
Layout  Preview Views Screen Selection | window  All  Panes - Unhi Workspace Windows ~ =
Workbook Views Show/Hide Zoom Window Macros
A144 _ |
& E 5 (] E F G H | K M a F (v u g |

1 PROPOSAL BUDGET Date: Sponsor: ARIZONA STATI

H Year 1 Totdl = 30| Budget i INIVERSITY

3 Surnmary Budget = 30 Duration: Year 1 Year 2 Year 2 Year 3 Year 3 Summary
127 F30-80| Carnputer Use Fees 30 30 0 40
128 F320-01 Office Supplies 40 40 40 40
129 7320-05|Materials & Lab Supplies 40 30 $0 $0
130 7320-48| Cornputer Software 40 30 $0 $0
sl 7325-22|Lab Equiprnent under $5.000 30 40 $0 $0
132 7330-01 PostageE xpress Mailtdirborne 30 40 $0 $0
133 7330-06| TelephonelF 4% 40 40 $0 $0
134 7390-16 Cornputer Cornect Charges 40 40 30 30
135 FentallEquipment Use Fees 0 30 i i
136 Olther 30 30 30 30
137 TOTAL OTHER DIRECT COSTS $0 30 $0 $0 $0
138 1.D._MODIFIED TOTAL DIRECT COSTS 30 30 $0 $0 $0
133 CAPITAL EQUIPHMENT 30 30 30 30 $0
40 Tuition Remission | 7200-48 30 30 30 30 $0
M1 Sub-Recipient]s] Insert Mame> 30 30 0 40 0
2 Inzert Marne> $0 $0 $0 30 $0

Irzert Mame> 10 40 30 30 $0
Irssert Marne> 40 ] 40 50 50 $0

M5 Imsert Marne: 40 40 $0 $0 $0
146 TOTAL Sub-Recipients $0 40 30 $0 $0
M7 Participant Support Stipends Indicate total nurnber of participants here> 30 40 $0 $0
43 Costs Travel 40 40 30 30
43 Subsistence 40 40 30 30
150 Olther 30 30 30 30
Ll TOTAL 30 30 30 30 30
152 Scholarships Insert # students » i} Inzert § > 30 30 30 30 30 30
153 1LE. TOTAL DIRECT COSTS 30 30 $0 $0 30
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Step 3: The F&A calculation on total subrecipients must be manually updated to include the additional subrecipient row. Go to the
F&A Costs for Subs cell for Year 1 (here, H157). Copy the first segment of the formula, from just after the = sign up to the + sign:

A w ] \ =9 - )'_;dmg subs [Compatibility Moaeljlvllcrosoft?ce]-

= (0] |-

/" Home Insert Page Layout Formulas Data Review Wiew Acrobat @ - 7 x
J J 11 J Ruler | Formula Bar _En-\] % Jﬂ 3 split ew Side b _:H :%IJ j
Gridlines | Headings —* Hide 5 o
Mormal| Page Page Break Custom  Full Zoom 100% Zoom to New Arrange Freeze Save Switch Macros
Layout  Preview Views Screen E selection | Window Al Panes~ | Unhide Workspace Windows ~ -
Workbook Views it o Window Macros
— s E—
H157 - [ f;:| GHSMA( 25000 SH5144 SES157,(E157* 25000DSHS143<:25000,SH$143*SESlS?,(ElS?*ZSOOO))HF(SH5142<:25000,SHS142*SESlS?,(E157*25000))+|F(SH5141<:25000,
A E = 5] — [ L ¥ N o P a 5} S T u

1 PROPOSAL BUDGET Date: Spunsnr. @ .\Rl/ ONAST |

2 ear 1 Total = $0| Budget f: INIVERSITY

3 Surnrnary Budget = 40| Duration: Year 1 Year 2 Year 2 Year 3 Year 3 Summary
130 7320-48| Cornputer Software 30 40 30 30
1 7325-22|Lab Equipment under $5,000 30 40 30 30
132 7330-01 PostagelE xpress MailtAirborne 30 30 30 30
133 7330-06| TelephonelF &% 30 30 30 30
134 7390-16| Cornputer Cornect Charges 30 30 30 30
135 RentallE quipment Use Fees 30 30 30 30
136 Other 30 30 30 30
137 TOTAL OTHER DIRECT COSTS $0 30 30 30 $0
138 1.D. MODIFIED TOTAL DIRECT COSTS $0 $0 $0 $0 $0
139 CAPITAL EQUIPMENT 40 40 $0 $0 $0
140 Tuition Remission | 7200-48 40 40 30 $0 $0
14 Sub-Recipient(s) Irsert Mame> 40 40 $0 $0 $0
2 Irsert Marnes 40 40 $0 $0 $0
3 Irsert Marnes 40 40 $0 $0 $0
44 Inzert Mame:> 40 40 30 30 $0
5 Insert Marme:> L& 410,000 $10,000 $10.000 $30.000 $30.000
HE TOTAL Sub-Recipients 470,000 $10,000 $10.000 $30.000 $30.000
47 Parlicipant Support Stipends Indicate total number of participants herer 30 30 30 30
148 Costs Travel 30 30 30 30
43 Subsistence 30 30 30 30
150 Other 30 30 30 30
Bl TOTAL $0 $0 30 30 $0
152 Schalarships Inzert # students > a Inzert § > 0 40 30 $0 $0 0
153 1E. TOTAL DIRECT COSTS 30 30 $0 $0 $0
154 FACILITIES & ADMIMISTRATIVE COSTS (Féa) 52527 MTOC Year 1 40 40 30 $0

] 525% MTDC Year 2

156 525% MTDC Year 3

87 for Gubs = | sesrnots 52.8%¢ of first $25.000 40 40 30 30

158 2. TOTAL FACILITIES & ADMINISTRATIVE COSTS [F&A) $0 30 30 30 $0
53 3. TOTAL PROJECT COSTS // $0 | $0 30 30 $0
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Step 4: Paste that copy at the front of the formula immediately following the = sign and then update that segment to correspond to the
row number of the additional subrecipient (here, 145):

L d 2 - o A T e T

i =]
_'.‘T/ Home Insert Page Layout Formulas Data Review | View Acrobat ® - =7 x
J J 11 J Rule | Formula Bar ‘._7\' _En-\] —'i‘ % ﬂ 3 split A1 e by Side _;H :bj j
Gridlines | Headings — Hide 3. Synchronous Scrolling o
Mormal| Page Page Break Custom  Full Zoom 100% Zoom to New Arrange Freeze Save Switch Macros
Layout  Preview Views Screen E ! Selection | Window Al Panes~ — Unhide ' 14 Reset Window Position " workspace Windows ~ -
Workbook Views ShowyHide Zoom Window Macros
H157 HZIF(SH5145<:25000,SHS145*SE5157,[E157*25000])+| F(SH$144<=25000,5HS144*SES157,(E157*25000) )+ F(SHS143<=25000,5H5143*SES157,(E157* 25000))+IF(SHS$142<=25000,
A E = 5]} E F [E} H | J [ L ¥ N o F a 5} S T u
1  PROPOSAL BUDGET Date: Sponsor: @ ARIZONA STATE
2 ‘ear 1 Total = $5.250 | Budget f: INIVERSITY
3 Surnrnary Budget = $5.250 [ Duration: Year 1 Year 2 Year 2 Year 3 Year 3 Summary
130 7320-48| Cornputer Software 30 40 30 30
1 7325-22|Lab Equipment under $5,000 30 40 30 30
132 7330-01 PostagelE xpress MailtAirborne 30 30 30 30
133 7330-06| TelephonelF &% 30 30 30 30
134 7390-16| Cornputer Cornect Charges 30 30 30 30
135 RentallE quipment Use Fees 30 30 30 30 [ :|
136 Other 30 30 30 30
137 TOTAL OTHER DIRECT COSTS $0 30 30 30 $0
138 1.D. MODIFIED TOTAL DIRECT COSTS $0 $0 $0 $0 $0
139 CAPITAL EQUIPMENT 40 40 $0 $0 $0
140 Tuition Remission | 7200-48 $0 40 30 $0 $0
14 Sub-Recipient(s) Irsert Mame> 40 40 $0 $0 $0
2 Irsert Marnes 40 40 $0 $0 $0
3 Irsert Marnes 40 40 $0 $0 $0
44 Inzert Mame:> 40 40 30 30 $0
5 Insert Marme:> L& 410,000 $10,000 $10.000 $30.000 $30.000
HE TOTAL Sub-Recipients 470,000 $10,000 $10.000 $30.000 $30.000
47 Parlicipant Support Stipends Indicate total number of participants herer 30 30 30 30
148 Costs Travel 30 30 30 30
43 Subsistence 30 30 30 30
150 Other 30 30 30 30
Bl TOTAL $0 $0 30 30 $0
152 Schalarships | Inzert # students > a Inzert § > 0 40 30 $0 $0 0
153 1E. TOTAL DIRECT COSTS $0 10 $0 $0 $0
154 FACILITIES & ADMIMISTRATIVE COSTS (Féa) 52527 MTOC Year 1 10 $0 30 $0
] 525% MTDC Year 2
156 525% MTDC Year 3 |
57 for Subs = sesrals 52.8%¢ of first $25.000 $5.250 40 30 $5.250
158 2. TOTAL FACILITIES & ADMINISTRATIVE COSTS [F&A) '$5.250 30 30 $5.250 45,250
153 3. TOTAL PRO.JECT COSTS / $5.250 I 30 30 $5.250 $5.250
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Step 5: In Years 2 and 3, updating the F&A Costs for Subs formula is slightly different. Note that the formula in each of these cells
begins with “ROUND” and starts with the first subrecipient row number (here, 141):

H 9 - = Budget Worksheet Three Year Template with ERE E!].Z-“lgubﬁl Compatibility Mose]lMi(rosoﬁ Excel =
Home Insert  Page Layout Formulas Data Review  View Acrobat ® - =7 x
= & Cut . = = == e [ = X AutoSum -
) Arial - 110 || &~ =i Wrap Text Currency - ‘,E:gjg‘ f:’j Normal Bad j‘I' TEa 7l l}a
5a copy - @ Fill -
Paste B I U - £ Merge & Center - ||| 8 ~ % » || %8 5% Conditional Format as Good Neutral _ Insert Delete Format . Sort & Find &
< J Format Painter = Formatting = Table - ” “ < = £ dz=r Filter = Select -

Clipboard El Font Alignment ] Number Fl Styles Cells Editing
| K157 - B |(ROUNDUF(SKS141>0,@H5141<25000,\F((SH5141+SKS141]>25000,(25000-SHS141]"'SES157,SKS141*SE5157],O],0],0]+ROUNDUF[SK5142>0,\F[SH5142<25000,\F((SH5142+SK5142]> t
A E = i, G H 1 J K L [ h [a] = ] F S T I} g
1  PROPOSAL BUDGET Date: Sponsor: @ ARIZONA ST
2 “fear 1Total = $5.250 | Budget #: INIVERSITY
3 Surnrnary Budget = $5.250 [ Duration: Year 1 Year 2 Year 2 Year 3 Year 3 Summary
130 7320-48| Cornputer Software 40 40 30 30
1 7325-22|Lab Equipment under $5,000 40 40 30 30
132 7330-01 PostagelE xpress MailtAirborne 30 30 30 30
133 7330-06| TelephonelF &% 30 30 30 30
134 7390-16| Cornputer Cornect Charges 30 30 30 30
135 RentallE quipment Use Fees 30 30 30 30 [ :|
136 Other 30 30 30 30
137 TOTAL OTHER DIRECT COSTS $0 30 $0 $0 $0
138 1.D. MODIFIED TOTAL DIRECT COSTS $0 $0 $0 $0 $0
133 CAPITAL EQUIPMENT 40 40 $0 $0 $0
140 Tuition Rernission | 7200-48 $0 40 30 $0 $0
14 Sub-Recipient(s) Imsert Marne: 40 40 $0 $0 $0
42 Imsert Marne: 40 40 $0 $0 $0
43 Imsert Marne: 40 40 $0 $0 $0
44 Inzert Mame:> 40 40 30 30 $0
5 Insert Marner Lniversity of Arizona 410,000 $10,000 $10.000 $30.000 $30.000
HE TOTAL Sub-Recipients $10.000 $10,000 $10.000 $30.000 $30.000
47 Parlicipant Support Stipends Indicate total number of participants herer 30 30 30 30
148 Costs Travel 30 30 30 30
43 Subsistence 30 30 30 30
150 Other 30 30 30 30
Bl TOTAL $0 $0 30 30 kil
152 Schalarships | Inzert # students > a Inzert § > 0 40 30 $0 $0 0
153 LE. TOTAL DIRECT COSTS $0 10 $0 $0 $0
154 FACILITIES & ADMIMISTRATIVE COSTS (Féa) 525 MTOC ‘Year 1 10 $0 30 $0
] 525% MTDC Year 2
156 525% MTDC Year 3 |
57 for Subs = seanote 52,55 of first $25.000 $5.250 40 30 $5.250
158 2. TOTAL FACILITIES & ADMINISTRATIVE COSTS [F&A) $5.250 ’ 30 i $0 $5.250 45,250
153 3. TOTAL PRO.JECT COSTS $5.250 30 I $0 $5.250 45,250

7
7
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Step 6: In the Year 2 cell, go to the top of the formula and copy the first full segment, from just after the = sign up to the + sign:

Ca ‘\‘ H 9 - 1 Budget Worksheet Three Year Template with ERE FY12-FY14 subs [Compatibility Mode] = Microsoft E)Eel
,I.J/ Home Insert Page Layout Formulas Data Review View Acrobat © - = x
= ¥ i == m| e = -
* gL Arial I‘ B v| =i Wrap Text Currency - :Ejg! :F-Ed Mormal Bad j‘I' _T’\ _:,J 2 A.UtoSum %? l;a
=3 Copy 8] Fill -
Paste # Format painter || B £ U S Merge & Center - || § - % v || %3 08 Conditpna\ Fcrmlat as Good Neutral < || Insert Delete Format & clear - Sort & Find &
s - o - v v = Filter = Select -
Clipboard El Funt/"" Alignment Il MNumber El " cells Editing
| K157 ML f;‘ﬁROUNDUF(SKSl‘Hﬁ],\F($H$141<25000,\F(($H$141+SKS141]>25OOO,(2500075H5141)*$E$157,$K$141*$E$157),O),O),®R0UNDUF($K5142>0,\F($H$142<25000,\F(($H$142+SK$142)> '
A =] C i e S R F G H K L ] T P [w] 3] S T u g .
1 PROPOSAL BUDGET Date: =3n |
2 “‘ear 1Total = $5.260 [ Budget #:
3 Surnmary Budget = $5.260 [ Duration: Year 1 ‘ear 2 Year 2 Year 3 Year 3 Summary
130 7320-48| Cornputer Software 30 30 30 30
131 7325-22| Lab Equiprnent under $5,000 30 30 0 40
132 7330-01 PostagelE xpress Mailtairborne 30 30 0 40
133 7330-06| TelephoneFax $0 40 $0 30
134 7390-16| Cornputer Connect Charges 40 30 $0 $0
135 RentallEquiprnent Use Fees 40 30 $0 $0 [ j|
136 Clther 40 40 30 30
137 TOTAL OTHER DIRECT COSTS $0 $0 $0 $0 $0
133 1.D. MODIFIED TOTAL DIRECT COSTS $0 30 $0 $0 $0
133 CAPITAL EQUIPMENT 40 40 30 30 $0
M0 Tuition Bemission |7200-48 40 40 30 30 $0
1 Sub-Recipient[s] Insert Mame> 0 30 n 0 0
42 Insert Marme: 30 30 30 30 30
43 Insert Marme: 30 30 30 30 30
44 Insert Marne: 30 30 30 30 30
L) Insert Mame> University of Arizona 410,000 $10,000 410,000 $30,000 $30,000
HE TOTAL Sub-Recipients 410,000 $10,000 410,000 $20,000 $20,000
W7 Participant Support Stipends Indicate total nurnber of participants herer 40 30 0 $0
148 Costs Travel 10 40 30 $0
43 Subsistence 10 40 30 $0
B0 Olther 40 40 $0 $0
51 TOTAL $0 40 30 $0 $0
152 Scholarships Insert # students > Insert § > 30 30 40 $0 $0 $0
153 1LE. TOTAL DIRECT COSTS $0 30 $0 $0 $0
154 FACILITIES & ADMIMISTRATIVE COSTS [F&dé] 52552 MTDC Year 1 40 40 30 30
155 5252 MTOC Year 2
156 5257 MTOC Year 3 |
157 for Subs = sesnole 526% of First $25.000 35,260 30 30 35,250
158 2. TOTAL FACILITIES & ADMINISTRATIVE COSTS [F&A) 35250 30 30 $5.250 $5.250
153 3. TOTAL PROJECT COSTS 45,250 / $0 $0 $5,250 $6.260
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Step 7: Go to the end of the formula, add a + sign, then paste in the copied segment:
[ = \\‘ = i E _BudgethksheetThreeYearTempIatewi‘th ERE! ﬂ iCOmpatibilimdicrosoﬁ E)Eel

£
,I.J/ Home Insert Page Layout Formulas Data Review View Acrobat ® - 7 x
= i = = e - 2
* o ot =|®-| | = wrapText Currency - }g ~ 4 | Normal Bad = _:.—I = A_”tﬂsum %? ui‘t\.‘u
=3 Copy - 8] Fill -
Paste s Cormet painter || B £ U S Merge & Center - || $ - % o %8 28 é‘;ﬂiﬂ?’nﬂ;‘v Fi:glaet & Good Neutral 5| || Tnsert  Delete “Format \|" - - E;’t:r&f SF;TSH&'
Clipboard El Font el Alignment el Number El Styles Ecliting
- — ————
| K157 ML f;r| ROUND(lF(SK5144>U,|F(SH5144<25UUU,|F((SHS144+SKS144]>25UUU,(25UUU-5H514-4]*SES157,5K5144*SE5157),U),U),[@UND(|F(SKSI41>D,|F(SH5141<25UUU,|F((SH5141+SK5141]>
& E T ] E F G H | J K L I M [u] F = u g
1 PROPOSAL BUDGET Date: Sponsor: ARIZONA STATI
2 ear 1Total = $5.250 | Budget #: INIVERSITY
3 Surnmary Budget = $5.250 Duration: Year 1 Year 2 Year 2 Year 3 Year 3 Summary
130 7320-48| Cornputer Software 30 30 0 40
= 7325-22|Lab Equiprnent under $5,000 40 30 0 $0
132 7330-01 PostageE xpress MailtAirborne 40 30 $0 $0
133 7330-06| TelephonelF & 40 40 $0 $0
134 7390-16| Cornputer Connect Charges 30 40 $0 $0
135 RentallEquiprnent Use Fees 30 40 $0 $0 [ j|
136 Clther 40 40 30 30
137 TOTAL OTHER DIRECT COSTS $0 30 $0 $0 $0
132 1.D._MODIFIED TOTAL DIRECT COSTS $0 30 $0 $0 $0
133 CaAPITAL EQUIPMENT 30 30 30 30 30
40 Tuition Bemission |7200-48 30 30 30 30 $0
141 Sub-Recipient[s] Insert Marnesr 30 30 30 30 30
42 Insert Marne: 30 30 30 30 30
43 Insert Marne> 30 30 30 30 $0
44 Insert Marne> 30 30 30 30 $0
5 |mzert Marne> University of Arizons 410,000 $10,000 410,000 430,000 $30.000
46 TOTAL Sub-Recipients $10.000 $10.000 $10.000 $30.000 $30,000
17 Participant Support Stipends Indicate total nurnber of participants here> 40 40 40 $0
148 Costs Travel 40 40 $0 $0
149 Subsistence 40 40 $0 $0
150 Olther 40 40 $0 $0
L) TOTAL 40 $0 30 30 $0
152 | Scholarships [ Insert # students > 0 Insert§> 0 30 30 30 30 01
153 1LE. TOTAL DIRECT COSTS $0 30 $0 $0 30
154 FACILITIES & ADMMSTRATIVE COSTS [F&A] 52522 MTDC Year 1 30 30 30 30
155 5257 MTOC Year 2
156 B26% MTOC Year 3 |
57 for Subs=|  seendte 5267 of First $26,000 36,250 30 30 35,260
152 2. TOTAL FACILITIES & ADMINISTRATIVE COSTS [F&A) $5.260 30 ' $0 $5.250 $6.260
159 3. TOTAL PROJECT COSTS $5.250 '/ $0 I $0 $5.250 45,250

/
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Step 8: Now update that segment with the number of the additional subrecipient row (here, 145). Note there are six instances of “141”
to be updated to “145” within the segment:

—

Home Insert Page Layout Formulas Data Review  View Acrobat @ - = x
a‘f: Cut Arial 10 - A ATl |‘ 3 v| =i Wrap Text Currency - :Ejg‘ :FE‘-/; Normal Tl jm :f\ ﬂ_‘ = AutoSum - %? [ﬁ
5a copy - @ Fill -
5 s |3 2 00 | g o 18+ o0 o 28 28] Comdors et Good Neursl (]| o | g, o e
Clipboard El Font ] Alignment ] Number Fl Styles o
—
| K157 - f;=| ROUND(lF(SK5144>O,|F(SH5144<25000,|F((SH51M+SKS144]>25000,(25000—SH5144]*SE5157,SK5144*SES157),0],0],0@]ND(|F(SK5145>O,|F(SH5145<25000,|F((SHSI45+SK5145)>
A E = 5]} E F [E} H | J [ L ¥ N o P —— — p— g |
1  PROPOSAL BUDGET Date: Sponsor: @ ARIZONA STATE
2 “fear 1Total = $5.250 | Budget #: INIVERSITY
3 Surnrnary Budget = $10.500 | Dwration: Year 1 Year 2 Year 2 Year 3 Year 3 Summary
130 7320-48| Cornputer Software 40 40 30 30
1 7325-22|Lab Equipment under $5,000 40 40 30 30
132 7330-01 PostagelE xpress MailtAirborne 30 30 30 30
133 7330-06| TelephonelF &% 30 30 30 30
134 7390-16| Cornputer Cornect Charges 30 30 30 30
135 RentallE quipment Use Fees 30 30 30 30 [ :|
136 Other 30 30 30 30
137 TOTAL OTHER DIRECT COSTS $0 30 $0 $0 $0
138 1.D. MODIFIED TOTAL DIRECT COSTS $0 $0 $0 $0 $0
139 CAPITAL EQUIPMENT 40 40 $0 $0 $0
140 Tuition Remission | 7200-48 $0 40 30 $0 $0
14 Sub-Recipient(s) Irsert Mame> 40 40 $0 $0 $0
42 Imsert Marne: 40 40 $0 $0 $0
43 Imsert Marne: 40 40 $0 $0 $0
44 Inzert Mame:> 40 40 30 30 $0
5 Insert Marner Lniversity of Arizona 410,000 $10,000 $10.000 $30.000 $30.000
HE TOTAL Sub-Recipients 470,000 $10,000 $10.000 $30.000 $30.000
47 Parlicipant Support Stipends Indicate total number of participants herer 30 30 30 30
148 Costs Travel 30 30 30 30
43 Subsistence 30 30 30 30
150 Other 30 30 30 30
51 TOTAL 30 $0 30 30 0
152 Scholarships Insert # students > i} Inzert $ > $0 40 30 $0 40 $0
153 1E. TOTAL DIRECT COSTS $0 10 $0 $0 $0
154 FACILITIES & ADMIMISTRATIVE COSTS (FéA) 5253 MTOC Year 1 40 40 30 $0
185 525% MTDC Year 2
156 525% MTDC Year 3
57 for Subs = seerale 52.5% of first $25.000 35,250 $5.250 30 $10.500
158 2. TOTAL FACILITIES & ADMINISTRATIVE COSTS [F&A) $5.250 $5.250 I $0 $10.500 $10,500
153 3. TOTAL PRO.JECT COSTS $5.250 $5.250 I $0 $10.500 $10,500
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Step 9: Update the Year 3 cell in a similar fashion. However, note that in Year 3, the copied segment has nine instances of “141” to
be updated:

‘\‘ H 9 - Budget Worksheet Three Year Template with ERE E!]_Z-Hl Ubi Compa ity Mode] = Microsoft Excel

Home Insert Page Layout Formulas Data Review  View Acrobat @ - = x
cing X ! ma| | ey -
* ot Arial I‘ £ '| = Wrap Text Currency - :Ej?‘ :'l-:Eﬁ Normal Bad jEEI j ﬂ_‘ = AutoSum %? l?a
5a copy - @ Fill -
Pa'ste # Format Painter ||| B I U 3] Merge & Center - ||| 8 ~ % » (%8 %8| F(o(:’nmde::t?nna“ Format fs Good Neutral = Ins'er't De\‘ete For:nat 2 Clear - IEHot:rBi SF;T:ct&'
Clipboard El Font ] Alignment '3,"_ £l Styles Cells iy,
| N157 - f;r| SHS144+SKS144])*SES157,5NS144"'5ESIST],O),O],O@OUND“F(SN5141>O,|F((SHS141+SK5141]<25000,|F([SHS141+SKS141+SNS141])25000,(25000—(5H5141+SK5141]]*SE5157, )
A E = 5]} E F [E} H e [$ L ¥ N o P a 5} S — . g |

1  PROPOSAL BUDGET Date: Sponsor: @ ARIZONA STATE

2 “fear 1Total = $5.250 | Budget #: INIVERSITY

3 Surnrnary Budget = $10.500 | Dwration: Year 1 Year 2 Year 2 Year 3 Year 3 Summary
130 7320-48| Cornputer Software 40 40 30 30
1 7325-22|Lab Equipment under $5,000 40 40 30 30
132 7330-01 PostagelE xpress MailtAirborne 30 30 30 30
133 7330-06| TelephonelF &% 30 30 30 30
134 7390-16| Cornputer Cornect Charges 30 30 30 30
135 RentallE quipment Use Fees 30 30 30 30 [ :|
136 Other 30 30 30 30
137 TOTAL OTHER DIRECT COSTS $0 30 $0 $0 $0
138 1.D. MODIFIED TOTAL DIRECT COSTS $0 $0 $0 $0 $0
139 CAPITAL EQUIPMENT 40 40 $0 $0 $0
140 Tuition Remission | 7200-48 $0 40 30 $0 $0
14 Sub-Recipient(s) Irsert Mame> 40 40 $0 $0 $0
42 Imsert Marne: 40 40 $0 $0 $0
43 Imsert Marne: 40 40 $0 $0 $0
44 Inzert Mame:> 40 40 30 30 $0
5 Insert Marner Lniversity of Arizona 410,000 $10,000 $10.000 $30.000 $30.000
HE TOTAL Sub-Recipients 470,000 $10,000 $10.000 $30.000 $30.000
47 Parlicipant Support Stipends Indicate total number of participants herer 30 30 30 30
148 Costs Travel 30 30 30 30
43 Subsistence 30 30 30 30
150 Other 30 30 30 30
51 TOTAL 30 $0 30 30 0
152 Scholarships | Insert # students > i} Inzert $ > $0 40 30 $0 40 $0
153 1E. TOTAL DIRECT COSTS $0 10 $0 $0 $0
154 FACILITIES & ADMIMISTRATIVE COSTS (FéA) 5253 MTOC Year 1 40 40 30 $0
185 525% MTDC Year 2
156 525% MTDC Year 3
57 for Subs = seerale 52.5% of first $25.000 35,250 $5.250 30 $10.500
158 2. TOTAL FACILITIES & ADMINISTRATIVE COSTS [F&A) $5.250 $5.250 ’ $0 $10.500 $10,500
153 3. TOTAL PRO.JECT COSTS $5.250 $5.250 / $0 $10.500 $10,500
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Now that all three formulas have been updated to include the additional subrecipient row, the F&A calculates correctly on the first
$25,000 of this total subaward that is budgeted at $10,000 per year.

H 9 - = Budget Worksheet Three Year Template with ERE E!].Z-“lgubﬁ Compatibility Mose]lMi(rosoﬁ E)(£E| =
Home Insert Page Layout Formulas Data Review View Acrobat ® - =7 x
= & Cut . = m] — = = X AutoSum -
Arial - |10 =| - = Wrap Text Currency - 1 ‘ Normal Bad o A? !
5a Copy | | F L - = i) ﬂ_l @ Fill - Zl \}a
P4 g pomaaer [ B2 T e (80 o[ o e Good | Newrl [y | o o |, St
Clipboard El Font ] Alignment ] Number Fl Styles Cells Editing
| N157 - f;r| SHS144+5KS144)*SES157,5NS144*SES157),0),0),0+ROUND(IF(SNS145>0,IF((SHS145+5K5145)<25000,IF((SHS 145+5K5 145+SNS$145)>25000,(25000-(SH5145+5KS145))* SES157, :
A E = 5]} E F [E} H | J [ L ¥ N [u] F a 5} S T u g |

1  PROPOSAL BUDGET Date: Sponsor: @ ARIZONA ST

2 “fear 1Total = $5.250 | Budget #: INIVERSITY

3 Surnrnary Budget = $13.25 | Duration: Year 1 Year 2 Year 2 Year 3 Year 3 Summary
130 7320-48| Cornputer Software 40 40 30 30
1 7325-22|Lab Equipment under $5,000 40 40 30 30
132 7330-01 PostagelE xpress MailtAirborne 30 30 30 30
133 7330-06| TelephonelF &% 30 30 30 30
134 7390-16| Cornputer Cornect Charges 30 30 30 30
135 RentallE quipment Use Fees 30 30 30 30 E|
136 Other 30 30 30 30
137 TOTAL OTHER DIRECT COSTS $0 30 $0 $0 $0
138 1.D. MODIFIED TOTAL DIRECT COSTS $0 $0 $0 $0 $0
139 CAPITAL EQUIPMENT 40 40 $0 $0 $0
140 Tuition Remission | 7200-48 $0 40 30 $0 $0
14 Sub-Recipient(s) Irsert Mame> 40 40 $0 $0 $0
2 Imsert Marne: 40 40 $0 $0 $0
3 Imsert Marne: 40 40 $0 $0 $0
44 Inzert Mame:> 40 40 30 30 $0
5 P Irsert Mames Uriversity of Arizons 410,000 $10,000 $10.000 $30.000 $30.000
HE TOTAL Sub-Recipients 470,000 $10,000 $10.000 $30.000 $30.000
47 Parlicipant Support Stipends Indicate total number of participants herer 30 30 30 30
148 Costs Travel 30 30 30 30
43 Subsistence 30 30 30 30
150 Other 30 30 30 30
Bl TOTAL $0 $0 30 30 $0
152 Schalarships Inzert # students > a Inzert § > 0 40 30 $0 $0 0
153 1E. TOTAL DIRECT COSTS $0 10 $0 $0 $0
154 FACILITIES & ADMIMISTRATIVE COSTS (Féa) 525 MTOC ‘Year 1 10 $0 30 $0
] 525% MTDC Year 2
156 525% MTDC Year 3
57 for Subs = sesrals 52,55 of first $25.000 $5.250 $5.250 $2.625 13,15 | < —
158 2. TOTAL FACILITIES & ADMINISTRATIVE COSTS [F&A) $5.250 $5.250 $2.625 $13.125 313,125
153 3. TOTAL PRO.JECT COSTS $5.250 $5.250 $2.625 $13.125 313,125
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Once an additional Sub-Recipient line has been added, the Budget Summary (tab 1) will also need to be updated to include this

addition.

Step 1: Copy the fourth Sub-Recipient’s line.

Step 2: Insert it on the next line down. The formulas on this new line will automatically adjust to include the line number for the fifth

Sub-Recipient from the Budget Worksheet.

Budget Worksheet Three Year Template with ERE FY12-FY14_subs [Compatibility Mode] - Microsoft Excel

o )

(gL 7 e A . N

Home Insert Page Layout Formulas Data Review View Acrobat @ - 7 x
& Cut T = = == ==Y —— ¥ AutoSum ~
e Arial -0 (& K[= = =% |SwapTea Text - Bl B | Nomal Bad s s i S A7 &
Paste B r u - [ BA | == £E| &6 Merge & Center = | $ - % o | %2 ;98| Conditional Formatas Good Neutral - | Insert Delete Format . Sort & Find &
= J Format Painter — - e Formatting = Table - > . - &2 Clear Filter - Select -
Clipboard ] Font E] Alignment £ Number ] Styles Cells Editing
| D96 -( | =spreadsheet!E145
A|B c Bl E[F| G H | J K L M (0] P Q RS T u ) W X z AB AC AD AE |AF AG|AH Al A

70 Foreign Travel 30 50 50 50

Fil

72 Total Travel $0 $0 $0 $0

73

74 Other Direct Costs - Included in MTDC

75 Consultants 50 $0 $0 50

76 Consultant Travel 50 $0 50 50

T Telephone, Fax, Airborne 50 $0 50 50

78 Publication/Page Charges, Photocopying 50 $0 50 50

79 Computer Use Fees 50 $0 50 50

80 Materials & Lab Supplies 50 $0 50 50

81 Computer Software $0 $0 $0 50

82 Computer Connect Charges $0 $0 $0 50

83 Office Supplies $0 $0 $0 30

84 Lab Equipment under $5,000 $0 $0 $0 50

85 Rental/Equipment Use Fees $0 $0 $0 50

86 Other 30 50 50 50

87

88 Total Other Direct Costs - Included in MTDC $0 $0 $0 $0

89

90 Other Direct Costs - Not included in MTDC

N Sub-Recipient(s) (See attached)

92 0 50 50 so 50

93 0 50 50 s0 50

94 0 50 50 s0 50

95 0 $0 $0 so 7 50

96 ﬁm\iersny of Arizona 510,000 510,000 510000 " §30,000

97 Tuition Remission 50 $0 50 50

98 Participant Support Costs $0 $0 $0 50

99 Student Stipends $0 $0 $0 50

100

101 Total Other Direct Costs - Not Included in MTDC $10,000 $10,000 $10,000 $10,000

102 =
103 Modified Total Direct Costs (MTDC) $0 $0 $0 $0

104

105 Total Direct Cosis $0 $0 $0 $0

106

107 Facilities & Administrative Costs (F8A)

108 Rate negotiated with the DHHS 52.5% MTDC $5,250 $5,250 $2,625 $13,125

109

110 Total Project Costs $5,250 $5,250 $2,625 $13,125

11

112

1132

M 4 F M Budget$S y .~ Spreadsheet Cost Share Summary Cost Sharing Matching and RID Analysis 2 m

Ready e e —
No further change is necessary, as F&A, Total, etc., are filling from the Budget Worksheet cells already updated for this addition.
Budget Worksheet Guide (Revised: 09-25-2017) Page 47 of 47



